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l. O6Lwue nonoxeHus

1.MpeameT perynupoBaHua AOMUHUCTPATUBHOrO perrnamMeHTa

1.1. Hactoswun  AOMUHUCTPATUBHLIA  pernameHT  perynupyeTr  OTHOLLEHUS,
BO3HMKaKLWMe B CBA3M C npegocTaBneHnem MyHuumnanbHon ycnyrn «OpraHvsaumsi otabixa
Aeten B KaHWKynsipHoe Bpems» (danee — MyHuuunansHas ycnyra) aaMuHUCTpaumnen
Bonokonamckoro ropoackoro okpyra (aanee - AGMUHUCTpauus).

1.2. Hacroswmn  AOMUHUCTPATUBHbLIN pernamMeHT  yCcTaHaBnuBaeT  MOPSAAOK
npegocraBneHns MyHuuMnaneHOW YCnyrm u cTaHgapT npegoctaBneHus MyHuumnansHom
yCryru, cocTaBs, nocrnegoBaTesibHOCTb U CPOKWU BbIMOMHEHUS agMUHUCTPATUBHBIX nNpoueayp no
npegocTtaBneHnto MyHuuunansHon ycnyri, TpeboBaHMs K NOPSAKY WX BbIMNOMHEHWS, B TOM
yncrne OCoBEHHOCTU BbLINOSIHEHUS agMWHUCTPATMBHBLIX Mpouenyp B 9NeKTPoHHoM dopme, a
Takke OCOBEHHOCTWU BbIMNOMHEHUS AOMUHUCTPATMBHBIX Mpoueayp B MHOMogyHKUMOHANbHbIX
LeHTpax npeaocTaBieHns rocygapCTBEHHbIX U MyHUUUNanbHbiX ycnyr B MockoBckon obnactu,
dopMbl KOHTPONS 3a NpegocTaBneHneM MyHuuunanbHoOW ycnyru, gocyaebHbin (BHecyaebHbIN)
nopsgok obxanoBaHus peweHun w  gencteun  (6esgencteun)  AgMuHuctpaumm  (ero
AOJDKHOCTHbIX NNL), MHOFOMYHKUNOHAamNbHbLIX LIEHTPOB MNpefoCTaBneHus rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (qanee — MoLl), pabotHnkos MOLL.

1.3. TepmuHbl ¥ onpeaeneHusi, uUcnonb3dyemble B HacToswem AAMUHUCTPaATUBHOM
pernameHTe:

1.3.1. BUC — BegomcTBEHHAsA MHOPpMaLNOHHAA CUCTEMA;

1.3.2. EMNIY - ®epepanbHas rocygapCTBeHHas WMHGOPMaUMOHHaa cuctemMa «EOuHBbIN
noptan rocyaapCTBEHHbIX W MyHUUMNANbHbIX Ycnyr (PYHKUWRA)», pacnonoXeHHass B
NHOPMaLMOHHO-KOMMYHMNKaUMOHHOM ceTn «HTepHeT» no agpecy: www.gosuslugi.ru;

1.3.3. Py - locymapctBeHHas uHdopMaumoHHas cuctema MockoBckon obnactu
«lMopTan rocydapCTBEHHbIX WM MyHMUMNANbHbIX Yycnyr (yHkumin) MockoBckon obnactuy,
pacrnonoxeHHass B MHMOPMAaUMOHHO-KOMMYHUKALUMOHHON ceTn «W/HTepHeT» no agpecy:
www.uslugi.mosreg.ru;

1.3.4. ECUA - depepanbHas rocygapCTBeHHash MHOpMaunoHHas cuctema «EguHas
cucteMa  maeHTUdUKaumMm n - ayteHTudukaumm B MHpacTpykType, obecneymBatolien
NHOPMALIMOHHO-TEXHOMNOMMYEeCKoe B3anmMoaencraeme NHAPOPMALIMOHHBIX cuctem,
nucnonb3yemblX AOns  NpedoCTaBneHna rocyAapCTBEHHbIX W MyHMUMMAnbHbIX  yCriyr B
3IEKTPOHHON bopMeY;

1.3.5. JInyHbin kabuHet - cepBuc PIITY, nossonswowmn 3asBuTtento nonyvatb
MHdopMaunio 0 xoae 06paboTkm 3anpocos, NogaHHbIX nocpeacTsom PITY;
1.3.6. Yupeguteno MOLl — opraH MecCTHOro camoynpasfieHUs MYHULMNANbLHOro

obpasoBaHuss MockoBcKkon obnacTu, asnsowmncs yupeagntenem MoLl.

2.Kpyr 3asButenen

2.1. Jlnyamn, mmerwMMM NpaBo Ha nosiydeHne MyHuuunanbHOW ycnyru, SABNSAKOTCA
rpaxgaHe Poccuiickon depepaunu, aBnsoLmecs poanTensamu (3aKOHHbIMM
npeacTaBuTeENsSIMM) OTAENbHbIX KaTeropun AeTen, YyKasaHHbIX B MYHKTE 2.2 HaCTOSLLEro
ALOMUHUCTPATUBHOIO perfnamMmeHTa, B Bo3pacTe OT 7 Ao 15 neT BKNIOYNTENBHO, MMEIKOLNX MECTO
XUTEnbCTBa Ha TeppuTopum BONOKONaMCcKoro ropoackoro okpyra, nmbo ux ynorHOMOYEHHLIE
npeacrasutenu, obpaTtuBwmnecs B AQMUHMCTpauMio ¢ 3anpocoM O npeaocTaBneHumn
MyHuumnaneHom ycnyru (ganee — 3aaBuTenb).

2.2. Karteropum peten, ycTaHoOBneHHole peweHnem Komuccun no genam
HeCcoBepLUEHHONETHNX U 3allmTe Ux NpaB Bonokonamckoro ropofckoro okpyra:
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2.2.1. et n3 MHOrogeTHbIX CeEMEN;

2.2.2. petn-nHeanuabl;

2.2.3. 4eTn C XpOHUYECKNMM 3aboneBaHnsaMN;

2.2.4. getn nornbLumnx BOEHHOCNYXaLLKX;

2.2.5. 0etTn-cmpoThl;

2.2.6. petn, octaBlumecs 6e3 nonevyeHns poanTtenen;

2.2.7. et ¢ orpaHnyYeHHbIMU BO3MOXXHOCTAMU 34,0PO0BbS;

2.2.8. petn, Haxogsawmeca noa ONekowu;

2.2.9. geTn y4acTHMKOB NUKBMAAUnmn aBapum Ha YepHobbinbckon AIC;

2.2.10. getn, nonyyaroLime neHcum no NoTepu KOpMUIbLa;

2.2.11. petn, umeroLime poguTtenen-nHBannaoB unn pogntensa-nHeanuga 1 rpynnol;

2.2.12. vHble KaTteropuvm nviy 13 4Yucna neTten, HaxoO4AWMXCHA B TPYAHOU XXU3HEHHOW
cuTyaumu.

3. TpeboeaHusi kK NOpPsIOKy uHhopMUPOBaHUSI
o npedocmassnieHuu MyHuyunanbHoli ycrnyau

3.1. Tlpuem 3asiBuTernem no Bonpocy npepoctasneHMs MyHuUUMNanbHON YyCnyru
OCYLLEeCTBNSETCA B COOTBETCTBMM C  OpraHM3aLMOHHO-pacnopsauTenbHbIM — aKTOM
AOMUHUCTpauUnu.

3.2. Ha odwmumanbHom cante AgmuHucTpaumm http://volok-go.ru/ B nHdOpMaLMOHHO-
TenekoMMyHuKaunoHHon cetn «UHTepHeT» (ganee — ceTb WHTepHeT), Ha ENMIY, PIIIY, B
denepanbHO  rocygapCTBeHHOM UMHGOpPMauuoHHoM cucteme «dPepepanbHbIn  peecTp
rocy4apCTBEHHbIX YU MyHUUMNANbHbIX yCnyr (PYHKUUIW)», rocyaapCTBEHHOW MH(OPMaLMOHHOM
cucteme MockoBckon obnactu «PeecTp rocyaapCTBEHHbIX U MyHULMNANbHBIX YCnyr (OYHKLUNRA)
MockoBckon obnactu» obs3aTtenbHOMY pasMeLLEeHMIO MNOAMEXUT creaylollas crnpaBoYvHas
nHdopmaums:

3.2.1. MECTO HaxoXOeHUs, pexmmMm n rpaduk pabotel AQMUHUCTPaAUMK (€€ CTPYKTYPHbIX
nogpasgenenun), MoLl;

3.2.2. cnpaBoyYHble TenedoHbl AAMUHUCTpaUMM (ee CTPYKTYPHbIX MoapasgeneHnin),
opraHusauuin, ydacTByOLWMX B npegoctaBneHnn MyHuumnanbHOW ycrnyru, B TOM 4Yucre HoOMep
TenegoHa-aBToMHpopMaTopa;

3.2.3. agpec odmumnanbHOro canta AAMMHUCTpaLMK, a Takke aapec 3NEKTPOHHOM NOYTbI
n (nnn) opmbl 0b6paTHOM cBSA3M AOMUHUCTPauMn B ceTn HTepHeT;

3.3. Obsi3aTenbHOMY pa3MeLLEeHNIo Ha odmunanbHoOM cante AgMmuHucTpauum, Ha ENMTY,
PII'Y, B doepepanbHon rocygapcTBeHHOM MHOpMaLMOHHON cucteme «denepanbHbli peecTtp
roCcy4apCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUWI)», rocyaapCTBEHHOW MH(OPMAaLMOHHOM
cucteme MockoBckon obrnacTtn «PeecTp rocygapCTBEHHbIX U MyHULMNANbHbLIX YCryr (PyHKUNR)
MockoBckon obnactu» nognexut nepevyeHb HOPMAaTUBHbLIX MPABOBLIX aKTOB, PerynupyloLwmx
npegocraesneHne MyHuuMnaneHOW ycnyrn (C yKasaHMEM WX PEKBU3UTOB UM UCTOYHWUKOB
odouumManbHOro onyonmkoBaHms).

3.4. AomuHuctpaumsa obecnedmBaeT pasMeELLeHWe U aKTyanuMsauui  CrnpaBoOYHOWN
nHopmMaumm Ha oduumanbHOM canTe, B cooTBeTcTBywwem pasgene ENIY, PIIY, B
denepanbHON  rocygapCtBeHHOM  MHGOpMauuoHHoOM cucteme «dPegepanbHbil  peecTp
rocy4apCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUWI)», rocyaapcTBEHHOW MHAOPMaLMOHHOM
cucteme MockoBckon obnactn «PeecTp rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCnyr (PyHKUMRN)
MockoBckon obnactm».

3.5. NHdopmupoBaHue 3assutenen no Bonpocam npegoctaBneHns MyHuumnansHom
YyCNyru n ycnyr, Kotopble ABAA0TCA HeobxoammbiMn 1 0bs3aTenbHbIMN ONA NpeaoCcTaBneHns
MyHUUMNanbHOM  yCNyrn, CBeAEHWW O Xoge MpedoCTaBfeHUs  yKas3aHHbIX — ycnyr
ocyLlecTBnaeTcs:



http://volok-go.ru/

3.5.1. nytem pasmelleHns nHhopmMaumMm Ha oduumanbHoM cante AOMWHUCTpauMK, a
Takxke Ha ENMTIY, PIry;

3.5.2. OOMKHOCTHBbIM NMUOM AAMUHMCTPauuK (ee CTPYKTYPHOro nogpasgeneHusl) npum
HenocpeacTBeHHOM obpalleHnn 3assutens B AQMUHUCTPAaUNIO;

3.5.3. nytem ny6nukaumm uHEPOPMAUNOHHLIX MaTepuanoB B CpPeAcTBax MacCOBOM
MHdopMaLnu;

3.5.4. nytem pasmelleHna Opowitop, OykneToB M ApyrMx nevaTtHbiX MaTepuarnoB B
nomewleHnsax AOMUHUCTPaUUKU, NpedHa3HayYeHHbIX AN npuema 3asiBuTenen, a Takke MHbIX
opraHunsaumn Bcex opmM COHBCTBEHHOCTN MO COrfacoOBaHUIO C yKazaHHbIMW OpraHu3auusmu, B
TOM 4ucne B MOL;

3.5.5. nocpencTBom TenedoHHON 1 PakCMMUITbHOW CBA3N;

3.5.6. nocpeacTBOM OTBETOB Ha NMUCbMEHHbIE N YCTHbIE ObpaLlleHns 3aaBuTenen.

3.6. Ha EMNrY, PMArY w odovuynanbHoM cante AOMUHUCTPAUUM B  LENsx
UHopMMpoBaHNA 3aaBuTenen no Bonpocam npegocTasneHns  MyHuuMnaneHOM yCnyrm
pasmMeLLaeTcs crnegyowaa nHpopmMaums:

3.6.1. ucuepnbiBawOLWUN NepeveHb OOKYMEHTOB, HeobxoauMmbIX ONA NpeaocTaBrieHUs
MyHuumnaneHon ycnyru, TpeboBaHus K OCOPMMEHUIO yKas3aHHbIX AOKYMEHTOB, a TaKke
nepeyeHb [OOKYMEHTOB, KOTOopble 3asBuTeNnb BMApaBe npeacTaBuTb MO COBCTBEHHON
NHUUMATUBE;

3.6.2. nepeyeHb nNuu, UMeLLmMxX Npaso Ha nonydyeHne MyHuumMnanbHOM yCrnyru,

3.6.3. cpok npegoctaBneHns MyHuuunansHOW ycrnyru;

3.6.4. pesynbTaTbl NpegoctaBneHns MyHUUMNansHOM ycnyru, Nopsgok npencraBreHns
AOKyMeHTa, ABNALerocs pesynbtaTtoM npegocrasneHna MyHuuunansHOW ycnyru;

3.6.5. uvcyepnbiBaOLWM NepeyYyeHb OCHOBaHWW AN OTKasa B MpuemMe [LOKYMEHTOB,
HeobxoouMMbiXx Onsi npegocTaBneHns MyHuumnanbHOW ycnyrM, a Takke OCHOBaHWA [Anis
NPUOCTAHOBIIEHMSA UIK OTKasa B npegoctasneHm MyHuumMnansHon ycnyru;

3.6.6. nHopmauua o npaBe Ha gocynebHoe (BHecyaebHoe) obkanoBaHve OencTBuUi
(6e3pencTBmsa) U pelleHnn, nNpUHATBIX (OCYLLECTBASEMbIX) B Xo4e npeaocTaBfieHus
MyH1umMnansHOW ycnyru;

3.6.7. chopmbl 3anpocoB (3asiBNEHUN, yBEOOMIEHUIN, COOBLLEHNIA), UCNONb3yeMble Mpu
npegocraBneHnn MyHuumnaneHOM ycnyru.

3.7.Hopmaumsa no Bonpocam npefoctasneHns MyHuUMnanbHOW YCnyrm w YCnyr,
KOTOpble SIBASTCA HeobXoauMbIMU U 0Bs3aTenbHbIMKU ANs npegocTasneHmss MyHuumnansHom
yCcnyru, cBeieHus 0 Xoae NpefocTaBneHns ykasaHHbIX YCnyr npegocraBnsaoTca 6ecnnaTHo.

3.8. Ha odomumansHoOM cante AMUHUCTPaLMK JONOSTHUTENBHO pa3MeLLatoTCs:

3.8.1. nNonHoe HaMmMeHOBaHME W MOYMTOBLIN agpec AOMUHUCTPaUMN (ee CTPYKTYPHbIX
nogpasgeneHun);

3.8.2. Homepa TeneoHoB-aBTOMH(OPMATOPOB, CNpaBoOYHble HOMepa TenedoHOB
AOMUHUCTPaLMKM (ee CTPYKTYPHbLIX nogpasnerneHun);

3.8.3. pexum paboTbl AOMUHUCTpaUuK (ee CTPYKTYpPHbIX noapasgeneHui), rpaduk
paboTbl AOMKHOCTHbIX NUL AOMUHUCTPaUMK (ee CTPYKTYPHbIX nogpasgaeneHnii);

3.8.4. BblOepXKM N3 HOPMATUBHLIX MPaBOBbIX aKTOB, coepXxawme HOpPMbI,
perynupytowme geatenibHocTe AQMUHUCTPpaUmMn No npegoctaBneHnio MyHuumMnansHoOm yenyru;

3.8.5. chopmbl 3anpocoB (3asiBNEHUN, yBEOOMMEHUI, COOOLEHWIA), UCNONb3yeMbIE MpuU
npegoctaBneHnn MyHuumnaneHom ycnyru, obpasuybl U MIHCTPYKUMM MO 3anOSfTHEHUIO;

3.8.6. nopsagok n cnocobbl NpeaBapuTENbHON 3anmMcKM NO BOMpPOCaM MNpenocTaBreHns
MyHuumMnansHOM ycnyru, Ha nonydyeHme MyHuumMnanbHOW yCnyru;

3.8.7. TekcT AOMUHUCTPATUBHOIO pernaMmeHTa c NPUNoXeHNaMm;

3.8.8. kpaTkoe onncaHue nopsigka npegocrasneHus MyHMumMnansHoOn ycnyru;

3.8.9. nopsgok ob6xanoBaHus peLleHni, 4eNcTBuUn unm 6e3aencTemst JOMKHOCTHBLIX NNLY
AOMUHUCTpaUMK (ee CTPYKTYPHbIX NoAapasaeneHni);



3.8.10. uHGopmMauuss O BO3MOXHOCTM y4dacTusi 3asiBUTENEM B OLEHKE KayecTBa
npegoctaeBneHnss MyHuuunanbHOM yCcryrM, B TOM 4uCfie B OUeHKe 3deKTUBHOCTU
AEATEeNbHOCTM  pykoBoauTens AOMUHUCTpauUMM, a Takke ChnpaBOYHO-UH(OPMaALMOHHBbIE
MaTtepuvarnsl, cogepXxalue cBeeHus o nopsigke n cnocobax nposBeaeHUst OLEHKN.

3.9. lMNpun nHMpopmmnpoBaHn o nopsgke npegoctasrieHns MyHuMUMNaANbHOW ycrnyru no
TeneoHy OOSMKHOCTHOE nuuo  AOMUMHUCTpaUMX, TMNPUHSB  BbI3OB NO  TenedqoHy,
npeacTaBnaeTcsa: HasblBaeT amMunuioo, UM, OT4eCTBO (MpWM  Hanuuun), LOOMKHOCTb,
HanmMeHoBaHWe AOMUHUCTPaUUK (ee CTPYKTYpPHOro nogpasgeneHus).

[omkHocTHOe nNnuo AgMUMHUCTpauMM 0b6s3aHo coobwmnTb 3asBuTtento rpaduk paboThl,
TOYHbIE MOYTOBbLIN U haKTUYECKUN agpeca AOMUHUCTPAUUKM (ee CTPYKTYPHbIX nogpasgeneHun),
cnoco® npoesga K Hemy, crnocobbl npeaBapuTenbHOM 3anuMcu Ans npuemMa no BOnpocy
npegoctaBneHns MyHuyunanbHoOW ycnyr, TpeboBaHust K TMCbMEHHOMY 0B paLLeHunto.

MHpopmupoBaHue no TenedoHy o nopsgke npegocrtaBneHns MyHUUMNaAnbHOW ycryru
OCYLLECTBMSETCA B COOTBETCTBUM C PEXUMOM M rpadukom paboTbl AgMuUHUCTpaumn (ee
CTPYKTYPHbIX NOApa3aeneHni).

Bo Bpemsi pasroBopa [AOMKHOCTHble Jnvua  AAMUHUCTPpaUMK (ee  CTPYKTYPHbIX
nogpasgeneHnin) obssaHbl NPOM3HOCUTL CrOBa YETKO U He npepbiBaTb Pa3roBOp MO NpUYMHEe
NOCTYNMEHNSA OPYroro 3BOHKa.

[Mpn HEBO3MOXHOCTU OTBETUTb Ha MOCTaBNEHHble 3asBUTENEM BOMPOChl TenedOHHbIN
3BOHOK NepeagpecoBbiBaeTcs (NepeBOANTCHA) Ha ApYyroe OOMMKHOCTHOE nuuo AAMWHUCTpauuu
(ee cTpykTypHOro nogpasgeneHust) nubo obpatmeiemycs coobujaeTcss Homep TenedoHa, no
KOTOPOMY MOXHO MOSTy4nTb HEOBXoauMy MHopmauuio.

3.10. MNpun oTBeTax Ha TenedOHHble 3BOHKM W YCTHble ObpalieHus no BOMpocam O
nopsiake npegoctasneHna MyHUUMnNansHOM yCnyru AOMKHOCTHBIM NMuoM AgMUHUCTpauumn (ee
CTPYKTYPHOro nogpasgeneHus) obpatmnsluemMycs coobiaeTca cnegyrowas nHpopmaums:

3.10.1. o nepeyHe nNuy, NMeLLNX NpaBo Ha nonyvyeHne MyHUUMNanNbHOW yCnyru;

3.10.2. 0 HOpMaTMBHbIX NPAaBOBbLIX aKTaX, PEerynupyloLwmx BOMPOCHLI NpeaocTaBieHns
MyHUUMnansHOM ycnyrm (HaMMmeHoBaHue, AaTa U HOMEpP NPUHATUS HOPMAaTUBHOINO NpPaBOBOroO
akTa);

3.10.3. 0 nepeyHe AOKYMEHTOB, HEOOX0ANMbBIX ANs nonydYeHns MyHUumnansHOW ycnyru;

3.10.4. o cpokax npepoctasreHns MyHuumnansHoOW ycnyru;

3.10.5. 06 ocHoBaHMSAX [ONA OTKasa B NpuemMe [OOKYMEHTOB, HeobXogumbix Ans
npegoctasneHns MyHuyunanbHOW ycnyru;

3.10.6. 06 ocHoBaHMSAX [ONA NPUOCTAHOBIEHUA npefocTasneHnss MyHuumnanbHom
ycrnyru, otkasa B npegoctaBneHum MyHuumnansHom ycnyru;

3.10.7. o mecTe pasmeweHna Ha ENTY, Py, odovuynansHom cante AgMmMHUCTpaLmm
MHdopMaLMK No Bonpocam npegocTtasneHns MyHMuunansHOW ycnyru.

3.11. WHdopmupoBaHMe O nopsgke npegocTtasneHns  MyHuuunanbHOW — ycnyrm
OCyLLeCTBASEeTCA Takke No eAnHOMY HoMepy TernedoHa ANEeKTPOHHOW NpuéMHon MoCKOBCKOM
obnactu 8 (800) 550-50-30.

3.12. AgMuHucTpaums paspabatbiBaeT MHEGOPMAUMOHHbIE MaTepuanbl Mo MNOpsaaKy
npegocTtaBneHns MyHuumnanbHOW YCnyrm — namsaTkA, WHCTPYKUUKM, OpoLutopbl, MakeTbl U
pasmewiaet ux Ha EMNrY, Prry, oouunansHom cante AamMuMHUCTpauum, a Takke nepenaet B
MoL.

3.13. AOMUHUCTpaums obecneunBaet CBOEBPEMEHHYIO aKTyanusauuio
MHOPMALMOHHBIX MaTepuarnoB, yKasaHHbIX B NyHKTe 3.12 HacToswero AAMUHUCTPATUBHOIO
pernameHTa, Ha ENIY, PIIY, oduunansHoM cante AOMUHUCTPaAUMU N KOHTPONUpPYyeT uX
Hann4dne B MOLI.

3.14. CoctaB uHopmauuMmM O nopsigke npegoctaBneHns MyHuumMnansHOW ycrnyru,
pasmewaemon B MOLL, cooTBeTCTBYET permoHanbHOMY CTaHAapTy OpraHM3auuun AeaTenbHOCTU
MHOrOOYHKLMOHAMNbHbIX LLEHTPOB NpeaoCTaBNeHnsi rocygapCTBEHHbIX M MyHULMNASbHbIX YCNyr
B Mockosckon obnactu, yTBepXgeHHOMY pacnopsbkeHnem MuHucTepcTBa rocyaapCTBEHHOrO



ynpaBreHus, MHPOPMaLMOHHbIX TEXHoNormn n ceasnm MockoBckon obnactn ot 21.07.2016 Ne
10-57/PB «O pervoHanbHOM cTaHAapTe opraHu3aumm OesTesIbHOCTU MHOMOQYHKLUMOHANbHbIX
LEHTPOB MpefoCTaBneHusi TOCy4apCTBEHHbIX WM MyHuuuMnanbHbiX ycnyr B MockoBckon
obnactuy.

3.15. [locTtyn K MHG OopMaumm O cpokax M nopsigke npegoctasneHuss MyHuuunansHOW
ycrnyrn ocyulecternsieTca 6e3 BbINONHeHUs 3asasutenem kakmx-nmbo tpeboBaHui, B TOM Yucne
6e3 ncnonb3oBaHWA NPOrpamMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha TEXHW4YecKue
cpeactea 3asButens TpebyeT 3akMOYeHUs NUUEH3MOHHOrO WM MHOMO CornawleHust ¢
npasoobnagatenem nporpammMmHoOro obecneyeHus, npegycmaTpuBarollero B3MMaHue nnathbl,
perncTpaumio unmn asTopmsaumnto 3assuTens, UnNu npegocTaBneHne UM NepcoHanbHbIX JaHHbIX.

3.16. KoHcynbTupoBaHue Mo Bonpocam npepocTtasneHns MyHuumnanbHon ycnyrm
AOSDKHOCTHLIMM  nnuaMn  AgMUHUCTpaumMmn(ee CTPYKTYPHbIX nogpasgenieHnin), paboTHukamum
Mo®L| ocywectensaercsa 6ecnnaTtHo.

Il. CraHpapT npepocTtaBneHnsa MyHuuunanbHOW ycnyru
4. HanmeHoBaHue MyHuuunanbHoOM ycnyrm
4.1. MyHuumnanbsHaga ycnyra «OpraHnsauns otabixa AeTen B KaHUKYNSpPHOE BpeMS».
5.HaumeHoeaHue opzaHa, npedocmasnsou,ezo MyHuyunanbHyro yciyay

5.1. OpraHoMm, OTBETCTBEHHbIM 3a npefoctasneHMe MyHuuunansHoOW ycnyru, siBnseTcs
AOMUHUCTpauums.

5.2. AgMunHucTpauma obecneumBaeT npefoctaBneHne MyHuumnanbHon ycnyru, B
anekTpoHHon dpopme nocpencteom ENMMY, PIITY, a Takke B UHbIX hopMax, NpegyCMOTPEHHbIX
3akoHogatenbctBoM Poccuinckon ®epepauuun, no Bblbopy 3asBuTENS B COOTBETCTBUMU C
depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-0®3 «O6 opraHmsauuu npegocTaBreHns
rocy4apCTBEHHbIX U MyHUUMNANBbHBIX YCAYr».

5.3. lMpepocTtaBneHne GecnnatHoro goctyna k EMIY, PIIY gns nogayn 3anpocos,
AOKYMEHTOB, WHOpMaumm, HeobxoauMMblx Ans  nonyyvyeHus MyHuuMnanbHOW ycnyru B
3MIeKTPOHHOW (hopmMme, ocywecTBndeTcs B nobom ML, B npegenax Tepputopmn MocKoBCKoOM
obnactm no BbIbopy 3asBuTena He3aBUCUMMO OT €ero MecTa XWUTenbCTBa WM MecTa
npebbiBaHNa (4na pmanyeckmx nmu).

5.4. HenocpeactBeHHoe npegoctasrieHne MyHuuMnanbHOM ycnyrm ocylwlecTenseT
CTPYKTYpHOE noapasgenenHne AAMUHUCTpauun — YnpaBneHue cuctemon obpasoBaHUs
agMyHUCTpaumm Bonokonamckoro MyHUUMNansHOro panoxa.

55. B uenax npepoctaBneHnss  MyHuumnansHoW — ycnyrm  AOMUHUCTpaUmS
B3aMMOLENCTBYET C:

5.5.1. MaBHbIM ynpasneHnem rno BonpocaMm murpaumm MuHuUCTepcTBa BHYTPEHHUX Aen
Poccuinckon ®epepaunm— gna nonyydeHns ceedeHuin, noaTBepXaarowmx MeCTO XUTenbCTBa
pebeHka Ha TeppuTopmn MockoBckon obnacTtu.

6. Peaynbmam npedocmaeneHusi MyHuyunanbHol ycnyau

6.1. PesynbTaTtoM npegoctasneHna MyHuuunanbHOW yCryrn SBnsieTcs:

6.1.1. peweHne o npegoctaBneHnn MyHuumMnanbHOM ycnyru, Kotopoe odopmnseTcs B
cooTBeTCcTBUMU C [punoxeHnem 1 kK HacToswemy AQMUHUCTPATUBHOMY perfiamMmeHTy;

6.1.2. peweHne o6 oTkaze B npegocTaBneHnn MyHMUMNANBHOW YCNyru, NpuU Hanuyuu
OCHOBaHUM ONs OTKasa B npegoctasneHns MyHuumnaneHOW yCcnyrun, ykasaHHbIX B nogpasgerne



13 HacTosiwero AOMUHUCTPATUBHOIO perfiameHTa, KoTopoe oopMnseTcs B COOTBETCTBUM C
MpunoxeHnem 2 K HacTosawemMy AOMUHUCTPATUBHOMY perflameHTy.

6.2. PesynbTtaT npegoctaBneHns MyHUUMMNAnNbHOW YCNyru He3aBMCUMO OT MPUHATOro
peweHna odopMnsaeTcs B BUAE ONEKTPOHHOrO [OOKYMEHTa, MoAMUCAHHOrO YCUITEHHOM
kBanuduumposaHHon 3l yNnonHOMOYEHHOrO LOSMKHOCTHOrO nuvua AQMWHUCTPAUMKU, KOTOPbIA
HanpasnsieTcs 3assutento B JInuHbin kabuHeT Ha PIIY B AeHb nognucaHna pesynbTaTta.

6.3. CBegeHuns o npegocTtaBneHm MyHmumnanbHOM ycnyru ¢ NpUioXXeHnem pesyrnbTtarta
ee npegocTtaBneHuss B TedeHne 1 (OpgHoro) paboyero gHs noanexart obsasaTtenbHomy
pa3smeteHmto B BUC.

6.4. YBeOOMMNEHNE O NPUHATOM peLleHun, He3aBUCUMO OT pesynbTaTa npeaocTaBeHunst
MyHunumnaneHoM ycnyru, HanpaensaeTcs B JInuHbii kabuHeT 3assutensa Ha PITY.

7. CpoK 1 nopsaaok peructpauum 3anpoca 3aaBuTens o npegoctaBneHnmn
MyHuuMnanbHOM ycnyru, B TOM YUcrie B 3NeKTPOHHOU dhopme

7.1. 3anpoc o npepocTtaBneHMn MyHuuunanbHOW yCnyru, NOAAHHbLIA B 3NEKTPOHHOM
dopme nocpeactsom PIIY go 16:00 paGoyero gHs, pernctpupyertcs B AgMUHUCTpaumm B
AeHb ero nogayn. 3anpoc, nogaHHbin nocpeactsom PIITY nocne 16:00 paboyero gHs nnbo B
Hepabounn geHb, pernctpmpyeTca B AQMUHUCTPALMN Ha criegyowmin paboyumnn aeHb.

7.2. 3anpoc, nogaHHbii B WHbIX opmax, NPeayCMOTPEHHbLIX 3aKOHOL4ATENbCTBOM
Poccunckon depepauuun, peructpypyetcs B AMUHUCTpaUMM B Mopsake, YCTaHOBIEHHOM
OpraHn3auMoHHO-pacnopsAnTENbHbIM akTOM AOMUHUCTPAUUN.,

8. Cpok npepocrtaBrneHns MyHMuunansHoOM ycnyrum

8.1. Cpok npegoctaBneHus MyHuuunanbHON yCcnyru:

8.1.1. no nocmaHoBKe 8 o4epeldb Ha rosny4yeHue becrinamHol rMymesku COCTaBnseT He
bonee 6 (Wectn) paboumx pHen co AHA perucTpauum 3anpoca O npeaocTaBreHun
MyHuumnansHon ycnyru B AQMUHUCTpaLmN.

8.2. B cnyyae HanuMuuMsa ocHOBaHWW AN OTKasa B npefocrtasneHun MyHuumnansHOW
yCnyru COOTBETCTBYIOLNA pe3ynbTaT Hanpasnsetrca 3aaBuTento B Cpok He 6onee 6 (Lectn)
pabounx gHen co AHA peructpauum 3anpoca o npegocTtasneHn MyHuuunanbHOW ycnyru B
AOMUHMCTpaunu.

9. HopmamueHsble npasoebie akmbli, pe2ynupyrouue npedocmaessieHue
MyHuyunanbHoll ycnyau

9.1. AKTyanbHbll NepeyYyeHb HOPMATUBHbLIX MPaBOBbLIX aAKTOB, PEryrnmpyloLmx
npegoctaesneHne MyHuuunaneHoM ycnyrm (C yKasaHMeEM WX PEKBU3UTOB U UCTOYHUKOB
oouumanbHoro onybnukoBaHus), pasmelleH Ha oduumanbHOM cante ALMUHUCTPaUUK
http://volok-go.ru/docs/ B pasgene «[JokymeHTbI», a Takke B cOOTBeTCTBYlOLWEeM pa3sgene ENMTY,
PIry, depnepaneHon rocygapCTBeHHOM MHpopMaunoHHon cucteme «dPefeparnbHbld peecTtp
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX yCnyr (PyHKUMIA)», rocygapcTBEHHON MHEOPMaLMOHHON
cucteme MockoBckon obnactm «PeecTp rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCnyr (OYHKLUNURA)
MockoBckon obnactuy.

9.2. [lepevyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, PErynupylowmnx npeaoctaBrieHne
MyHuumMnansHoOM ycnyrn, ykasaH B [lpunoxeHun 3 K Hactoswemy AAMUHUCTPATUBHOMY
pernameHTy.

10. Ucuepnbisarowuli nepeyeHb QOKyMeHMoe8, Heob6xo0uMbix Onsi npedocmaessieHus!
MyHuyunanbHol ycnyau, nodnexauw,ux npedcmaeseHuro 3asseumenem
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10.1. lNepeyeHb [OKYMEHTOB, HeobxoaumbiX AOns npegoctasneHnd MyHuuunanbHON
ycnyru, nognexawux obssatenbHOMy NpeacTaBneHno 3asBuTtenem:

10.1.1. 3anpoc o npegocTtaBneHnn MyHuumnansbHoOW ycnyrin no popme, NpuBeAEeHHON B
MpunoxeHun 4 K HacToaweMy AOMUHUCTPAaTUBHOMY pernameHTy (aanee — 3anpoc);

10.1.2. 4OKYMEHT, yOOCTOBEPSAOLLNIA JIMYHOCTb 3asBUTENS;

10.1.3. OOKYMEHT, y4OCTOBEPSAIOLWMIA NNYHOCTL NpencTaBuTens 3asaBuTens, B crnyvae
obpalleHus 3a npegoctasneHnemMm MyHuuMnansHOM ycnyru npeactasmtens 3assuTens;

10.1.4. gOKYMEHT, NOATBEPXKAAKLLMIA NONTHOMOYNA NpeacTaBuTens 3asaBUTENS, B Cnyyae
obpalleHus 3a npegoctasneHnemMm MyHuumMnansHOM ycnyru npeacrasmtens 3assBuTens;

10.1.5. BOKyMEHT, NOATBEPXKAAOLLMI NPaBo Ha MepPy coumnanbHOM NoaaepXku (B cnyvae
ero OTCYTCTBMS B PaCMopsKEHWN OpraHoB BNacTW, OpPraHOB MECTHOro camMoyrnpaBneHus unm
opraHusaumn).

10.1.6. cBMAEeTENbCTBO O POXAEHUM pebeHka.

10.2. Onncanune TpeboBaHMi K OOKYMEHTaM u dopmaM NpeacTaBrieHns NpuBeaeHO B
MpunoxeHun 5 K HacTosAweMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

10.3. B cnyvae, ecnn gnsa npepoctaBneHna MyHuumnanbHOM ycnyrm Heobxoguma
obOpaboTka nepcoHanbHbIX AaHHbIX nuua, He gBnswowerocd 3asBuUTeneMm, M ecnu B
COOTBETCTBUM C 3akoHoaaTenbcTBoM Poccuickon ®epepaummn obpaboTka Takmx NepCoHanbHbIX
AaHHbIX MOXET OCYLEeCTBNATbCA C COrflacusd  ykasaHHOro nuua, npu  obpalleHun 3a
nonyyeHmem MyHuumnanbHon ycnyrn 3asBuTerb OOMOMHUTENbHO NpeacTtaBnaeT OOKYMEHTHI,
noaTeepXaaroLmne nosiydeHne cornacusa ykasaHHoro nuua unm ero 3aKkoHHOro npeacraBuTens
Ha 00paboTKy nepcoHanbHbIX [OaHHbIX YKa3aHHOro nuua. [JoKymMeHTbl, MOoATBepXAaroLlime
nonyyeHue cornacusi, Moryt ObiTb NpeacTtaBfieHbl B TOM 4ucrie B QOpMe 3NeKTPOHHOro
AOKyMeHTa.

10.4. AgmuHucTpauum 3anpewieHo TpeboaTb y 3aasutens:

10.4.1. npeacTaBneHnsi AOKYMEHTOB U MHOPMauuM UNu OCYLLEeCTBNEeHUs OEeNCTBUMN,
npeacTaBfieHne NNu OCyLLECTBNEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMWU MPaBOBbLIMU
aktamm Poccurckon depgepaunmn, HopmaTUMBHBIMU NMpaBoBbiMM akTamu MockoBckon obnactu,
HacToAWMM AOAMUHUCTPATUBHBIM perfnameHToM Ans npegoctasneHns MyHuuunansHON ycnyru;

10.4.2. npeacTasneHna LOKYMEHTOB M MHopMauMu, B TOM 4ucne noaTBepXXaaroLmx
BHeceHMe 3asBuTenem nnatbl 3a npegocTtasneHne MyHuMuMnanbHOW YCnyrn, KoTopble
Haxo4ATCsa B pacnopsikeHun AOMWHUCTpaLMK, OpraHoB, NPeaoCTaBAILWMX rocygapCTBEHHbIE
yCryru, OpraHoB, MPeAoCTaBASAWNX MyHMUMNANbHbIE YCIYrK, WHbIX FOCY4AapPCTBEHHbIX
OpraHoB, OpraHoOB MECTHOro camoyrnpaBfieHus nMbo NoABeLOMCTBEHHbLIX FOCYAapPCTBEHHbIM
opraHam WnuM oOpraHam MECTHOro CaMOyMnpaBfeHna opraHusauuin, Yy4acTBYHOLWMX B
npegoctaBneHnn MyHuUMnansHOM YCryrn, B COOTBETCTBUM C HOPMATUBHLIMU MPaBOBbIMU
aktamm Poccunckon depepauumn, HopMmaTUBHbIMM NpaBOBLIMM akTamu MockoBckon obnactu,
HacToAWMM AOAMUHUCTPATUBHBLIM PErflaMeHTOM 3a UCKMYEHNEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpeneneHHbin Yactbto 6 ctatbn 7 dPegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6
opraHu3aumm npefocTaBfieHUs FOCYAAaPCTBEHHbIX M MYHUUMNAMNbHBLIX YCNYr» MepeyeHb
AOKYMEHTOB. (3asBuTenb BnpaBe NpenCcTaBUTb YyKal3aHHble AOKYMEHTbl U WHdOpMaunio B
AOMUHUCTpaUMIO N0 COBCTBEHHON MHULMATUBE);

10.4.3. ocywecTBneHna AENCTBMA, B TOM YMCNE COrfnacoBaHui, Heobxoammbix Anis
nonyyeHmss MyHuMumMnanbHOM YCNYrn n CBs3aHHbIX C ObpalleHneM B MHble rocyaapCTBEHHbIE
OpraHbl, OpraHbl MECTHOIO CaMoyrnpaBfeHNs, OpraHM3aunn, 3a UCKNIYEHNEM NONYYEHNS YCIyr
N NonyvyeHns OOKYMEHTOB U MHOpMaLmMuK, NpeaocTaBnsgemMblX B pesynbTaTe npeaocTaBrieHns
Takux ycnyr, ykasaHHbIX B nogpasgene 15 HacTtosiwero AAMUHUCTPATUBHOIO perfnameHTa;

10.4.4. npeAcTaBrieHNa  OOKYMEHTOB M MHopMauuu, OTCyTCTBME U (KUnn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKa3blBanvMCb [Mpu MNepBOHavyanbHOM OTKa3e B Mpueme
AOKYMEHTOB, Heobxoaumbix Ans npegocrtaBneHns  MyHuyunaneHon ycnyrn, nuvbo B
npegoctaBneHnn MyHuumnaneHOW ycnyru, 3a UCKITIOYEHMEM CredyoLwmx cnyyaes:
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a) u3MeHeHme TpeboBaHMI  HOPMATMBHbLIX  MNPaBOBbIX  aKTOB,  KacawLMxcs
npegocTasneHna MyHuuunanbHOM ycnyrm, nocne nepBoHavanbHoM nogayn 3anpoca;

6) Hannume ownbok B 3anpoce M [OOKYMEHTax, MOAAHHbIX 3asBuMTeEnemM mnocne
nepBoHa4anbHOro OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoouMbix Ansi NpegocTaBneHus
MyHuumnansHon ycnyrn, nnbo B npegocTtaBneHnn MyHuuunanbHOW YyCiyru U He BKITHOYEHHbIX B
NpeAcTaBfeHHbI paHee KOMMMEKT [AOKYMEHTOB, HeobxoauMmbix Ans npefocTaBneHus
MyHMuMnanbHON ycnyru;

B) MCTEYEeHWe cpoka [OeNCTBUS [OKYMEHTOB MMM W3MEHEeHWe WHopmaummn nocne
nepBOHa4YanbHOro oOTka3a B MNpueMe [OOKYMEHTOB, HeobXxoAuMbIX Ans NpeaocTaBreHus
MyHu1umnansHom ycnyru, nnbo B npegoctaBneHm MyHumMnansHOn yenyru;

r) BbiiBNEHWE OOKYMEHTanbHO MOATBEPXAEHHOro hakta (NpM3HaKoB) OWMBOYHOrO Mnn
npoTMBONpaBHOro Aenctensa (6e30encTBus) OOMMKHOCTHOrO nuua  AZMUHUCTpauuKM  npu
nepBoHa4yanbHOM OTKa3e B MpUEME [OOKYMEHTOB, HeoO0Xoaumbix Ons NpeaoCcTaBieHus
MyHuumnaneHon ycnyrn, nubo B npegoctaeBneHMn MyHuuunanbHOW ycnyrm, O 4Yem B
NMMCbMEHHOM BMAe 3a NOANUCLI0 pyKoBOAUTENA AOMUHUCTPAUUKM NPU NepBOHAYaribHOM OTKase
B npuemMe [OOKYMEHTOB, HeobXxoauMmblx Ans npegoctaBneHna MyHUUMNanbHOM  yCnyru,
yBegomMmnseTcsa 3asaBuTenb, a Takke NPUHOCATCA N3BMHEHUS 3a JOCTaBNEHHble HeyaobcTaa.

10.5. [lokymeHTbl, COCTaBfieHHble Ha WHOCTPaAHHOM #3blke, nonexart nepesoay Ha
pycCKkui s3blK. BepHOCTb nepesoga, NOAMMHHOCTL NOANUCK NEepPEBOAYMKA CBUAETENbCTBYHOTCS
B Nopsiake, yCTaHOBNEHHOM 3akoHodaTenbCcTBOM Poccuiickon degepauum o HoTapmaTe.

11. Ucyepnbigarowuti nepeyeHb OOKYMeHmMoe, Heob6xo0umbix Onsi npedocmassieHust
MyHuyunanbHOU ycilya2u, Komopbie Haxo00s1Imcsi 8 pacropsikKeHuu opa2aHoe eslacmu,
op2aHO8 MecCmMHOo20 caMmoyrpaesJsieHuss unu op2aHusayuu

11.1. AOMuHMCTpauua B nopsgke  MeXBEOAOMCTBEHHONo  MHGOPMauUOHHOro
B3aMMOAENCTBUA B Lensx npeactaBreHns U nonyyvyeHuss OOKYMEHTOB UM uHdopmMauuu ans
npegoctaBneHns MyHUUMNanbHOMW YCNyru, KOTOpble HaxXOAATCA B pacnopsXeHUn OpraHoB
BNacTu, OpraHoOB MECTHOro camoyrnpasreHnsa unm opraHnsauum, 3anpalumBaer:

11.1.1. cBepeHus, noaTBepXAalwolme MecTo xuTenbctBa pebeHka Ha Tepputopumn
MockoBckon obnactm (y [naBHOro ynpaereHus no Bonpocam murpaumm MuHUcTepcTBa
BHYTpeHHuX gen Poccunckon degepaunn);

11.1.2. OOKyMEHTbI, MoATBEPXAalolWMe npaBo Ha Mepy coumanbHOM NoAdepXku (B
crny4yae ux HaxoXgeHus B pacrnopsXXeHun opraHoB BfiacTu, OpraHoB MECTHOro caMoynpaBrieHus
nnn opraHnsaunin) (opraHbl BlacTu, OpraHbl MECTHOIO CaMOYMpaBIieHUs, OpraHn3aumn).

11.2. HenpencrasneHune (HecBoeBpeMeHHoOe npegcraBnexHune) opraHammu
rocygapcTBeHHOM BriacTu, opraHaMmm MEeCTHOro camoynpasfeHus WNu opraHusauusaMmn no
MEeXBeAOMCTBEHHOMY MH(OPMaLUMOHHOMY 3anpocy AOKYMEHTOB WU WHAOPMauUUU He MOXeT
ABNATbCS OCHOBaHWEM ANd OTkasa B npegocTaBneHun 3aasutento MyHuuunansHom ycnyru.

11.3. JomkHOCTHOe Nnuo M (Mnu) paboTHUK yKasaHHbIX B nNyHkTe 11.2 HacTosLero
AOMWHUCTPaATMBHOINO  perfiamMeHTa oOpraHoB UM opraHu3auui, He  npegcrasBvBLIME
(HecBoeBpeMEHHO MpeAcTaBMBLUME) 3anpPOLUEHHblE W Haxo4sWMecs B WX pacrnopsiKeHun
AOKYMEHT unn MHGopMaumio, nognexar agMUHUCTPATUBHOW, OUCUMMNIMHAPHOW WA MHOW
OTBETCTBEHHOCTU B COOTBETCTBMU C 3aKOHOAaTeNnbCTBOM Poccuinckon degepauum.

11.4. [OKyMeHTbl, YyKasaHHble B nyHkTe 11.1 HacTtoawero ALMUHUCTPATUBHOIO
pernameHTa, MoryT ObiTb npeAcTaBfieHbl 3asiBUTENIEM CaMOCTOSATENbHO MO COBCTBEHHOM
nHuynatnee. HenpeacrtaBneHne 3adBUMTENEM  yKa3aHHbIX [OOKYMEHTOB He sBnsieTcs
OCHOBaHueM s oTkasa 3asBuTento B npegoctasneHnn MyHuumnansHOW ycnyri.
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12. Ucyepnbiearowjuli nepeyeHb OCHOBaHUU Osis1 omKa3a e npueme GOKyMeHmos,
Heobxo0umbix Ons npedocmaesneHuss MyHuyunanbHoU ycryau

12.1. OcHoBaHusiMM Onsi OTKasa B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Afis
npegoctaBneHns MyHuuunanbHOW yCnyru, SBsOTCA:

12.1.1. obpaweHune 3a npegocTaBneHnemM nHon MyHuumnansHom ycnyru;

12.1.2. 3aaButenem npeacraBreH HEMOMHbIA KOMMMEKT AOKYMEHTOB, HEOOXOOUMbIX ASis
npegoctasneHns MyHnyunanbHOW ycnyru;

12.1.3. OOKyMeHTbl, Heobxoaumble AOns npegoctaBneHnst MyHuumnanbHOM ycnyru,
yTpaTunu cuny;

12.1.4. OOKyMeHTbl cofepxaT MOAYUCTKA U UCMNPaBIiEHUA TEKCTa, He 3aBepeHHble B
nopsigke, yCTaHOBNEHHOM 3akoHogaTenscTtBoMm Poccuiickon degepauum;

12.1.5. OOKYMEHTbI cofepXaT NoBpPeXOeHUs, Hanmyme KOTopbiX He NO3BOSSAET B MOSIHOM
obbemMe wucnonb3oBaTb WHGOPMAUUKD U CBELEHMUs, codepxalimecs B AOKyMeHTax [Angd
npegoctasneHns MyHuyunanbHOW ycnyru;

12.1.6. HeKOppeKTHOe 3arnofiHeHne obsi3aTenbHbliX Monen B (opMe WHTEePaKTUBHOMO
3anpoca Ha PIIY (oTcyTcTBME 3anofnHEHNS, HeLOCTOBEPHOE, HEMOMHoe Nnbo HenpaBUbHOE,
HecooTBeTCTBYOLee TpeboBaHMAM, YCTAHOBMEHHbIM  HacTOAWMM  AOMUHUCTPATUBHbLIM
perfnameHTom);

12.1.7. npeacTtaBrieHne 3NeKTPOHHbIX 06pa3oB AOKyMeHTOB nocpeactsom PIITY, He
no3sonsieT B NOMHOM ob6bemMe npoymTaTb TEKCT AOKYMEHTa U (MnM) pacno3HaTb PEKBU3UTDI
AOKYMEHTa;

12.1.8. nogaya 3anpoca U UHbIX JOKYMEHTOB B 3NEKTPOHHOW hopMe, NoANMCcaHHbIX C
ncnons3oBaHuem 3l1, He NpuHagnexallen 3aaBuTento UNU NpeacTaBuTento 3asaBuUTens.

12.2. Mpn ob6paweHnn 4yepes PIIIY peweHne o6 oOTkase B NpuMeMe [AOKYMEHTOB,
HeobXxoauMbIX AOns npegocTtaBneHnss MyHuuunanbHon ycnyrn, no dopme, NpuBEOEeHHON B
MpunoxeHun 6 Kk Hactoswemy AOMUHUCTPATUBHOMY perfiameHTy, B BUAE 3NEKTPOHHOro
AOKYMEHTa, NOANWCAHHOrO  YCUMEHHOW  KBanuduumpoBaHHon 3l ynorHOMOYEHHOro
AOJDKHOCTHOrO nvua AOMUHUCTpauuK, HanpaenseTcsa B JInuHbii kabnHeT 3assutens Ha Py
He no3aHee nepsBoro paboyero gHA, crieayollero 3a AHeM nogayum 3anpoca.

12.3. Bblgaya peweHna o6 oTkaze B MNpuvemMe [OKYMEHTOB, Heobxoaumbix And
npegoctaBneHns  MyHuumMnanbHoOW  ycnyru, B cnydae obpaweHus 3assutena B
AOMUHUCTPaUMIO B UHbIX dopMax, MNpeayCMOTPEHHbIX 3akoHodaTenbCcTBOM Poccumnckon
depgepauunu, yctaHaBnMBaeTCa OpraHM3aumoHHO-pacnopsanTeNbHbIM akToM AZMUHUCTPaUuW,
KOTOpbI pasmMeLlaeTcs Ha canTe AAMUHUCTpaUUN.

12.4. OTkaz B nMNpuvemMe [JOKYMEHTOB, HeobxoouMmbiXx AOnsi  npenocTtaBneHus
MyHUUMNanbHOM  yCRyrn, He npenaTtcTByeT MOBTOPHOMY oOpawleHuio 3assutens B
AOMUHUCTpaumio 3a npegoctasneHemM MyHMUunanbHOW yCnyru.

13. Ucuepnbiearouwyuli nepeyeHb ocHogaHull Ansi MPUOCMaHoeJIeHUs Uuslu omka3sa
e npedocmaesieHuu MyHuyunansHoU ycnyau

13.1. OcHoBaHMsa ONA NPUOCTAHOBIIEHUS perflaMeHTHOro cpoka no MyHuuunanbHON
ycriyre He npegyCcMOTPEHbI.

13.2. OcHoBaHusAAMM A58 0TKa3a B npegocTtasneHnm MyHuumnansHoOm yecnyrm aBnsaTCs:

13.2.1. Hanuuue npoOTMBOPEYUBLIX CBEAEHWA B 3anpoce W MPUMOXEHHbIX K HEMy
AOKyMeHTax;

13.2.2. HECOOTBETCTBME KaTeropum 3asaBUTENS KPyry Nuu, ykasaHHbIX B nogpasgene 2
HacTosiwero AODMUHUCTPATUBHOIO pernamMmeHTa;

13.2.3. HecoOTBETCTBME [OOKYMEHTOB, YyKa3aHHbix B nogpasgene 10 HacToswero
AOMWHUCTPATMBHOIO  perfiameHTa, nNo  dopMe unn  cogepxaHuwo  TpeboBaHUAM
3akoHogaTtenbcTBa Poccuinckon denepaunu;
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13.2.4. 3anpoc nogaH NMUOM, HE MMEKLMM MNOSTHOMOYNIA MNpPeacTaBnATb WUHTEpPECHI
3asaButens;

13.2.5. o13bIB 3anpoca no nHnunatuee 3aaBUTeENS;

13.3. 3asBuTenb BnpaBe oOTKasaTbCA OT nofnyvyeHuss MyHuumMnanbHOW YyCnyrm Ha
OCHOBaHuM 3asiBfIEHNs, HAaNMCaHHOro B cBO6oAHON hopMe, HanpaBuB MO aapecy ANEKTPOHHOM
noyTbl unn obpaTtmBwMCb B AOMUHUCTpauMio. Ha ocHoBaHUM noCTynuBLUEro 3asiBrieHus o6
oTkase OoT npefocTtaBneHns MyHuUMnanbHON yCnyr YNOAHOMOYEHHbIM AOSDKHOCTHLIM NIULOM
AOMUHUCTpaUMN NpUHUMaeTcs pewleHne o6 oTkase B npegoctasneHun MyHuumnanbHOM
ycnyrn. ®akT otkasa 3aaBuTens oT npegocTtaBneHms MyHMumMnanbHOW yCnyrn ¢ NpuroXeHnem
3asBreHns u pelweHnsa o6 oTkase B npegoctaBneHnn MyHuuunanbHON ycrnyrn oukcupyeTcs B
BUC. Otkasz ot npepoctaBneHns MyHMUMNANbHOW YCRyrn He npenaTcTByeT MNOBTOPHOMY
obpalyeHunto 3assuTtens B AQMUHUCTPpaUMIo 3a npegocTtasneHmem MyHuumnanbHORW yeryru.

13.4. 3agBuTenb BnpaBe MOBTOPHO 0bpaTuTbCa B AOQMUHUCTpauMio ¢ 3anpocom nocrne
YCTPaHEHMUs1 OCHOBaHWN, YyKasaHHbIX B MNyHKTe 13.2 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa.

14. [Mopsidok, pa3mep U OCHOBaHUS 83UMaHuUsi 20cy0apcmeeHHOoU MOWJIUHbI Uniu UHoU
nnamsbl, e3umaemoli 3a npedocmaesieHue MyHuyunansHou ycnyau

14.1.MyHnumnanbsHas ycnyra npegocrasnsietcs 6ecnnaTtHo.

15. lMepeyeHb ycnye2, KOmopbie s1esIsIFoMcsi Heo6xo0uUMbIMU U 06si3amesibHbIMU Oisi
npedocmaeneHusi MyHuyunanbHoOU ycriyau, nodnexauwyux npeodcmaesieHur
3asssumenem, cnocobbl ux Nosly4YeHUsl, 8 MOM YucJsie 8 3/IeKMPOHHOU ¢hopme,
nopsi0ok ux npedocmasJsieHusl, a makKxe rnopsi0oK, pa3Mep U OCHO8aHUsI 83UMaHUSsI
nnamsi 3a npedocmaesieHue makux ycrye

15.1. VYcnyrn, KoTopble SABNAOTCA HeobxoaumbiMM K obsa3aTernbHbIMKM - ANS
npegoctasneHns MyHuuunanbHOW yCnyru, OTCYTCTBYHOT.

16. CnocobbI npedocmaeneHusi 3asssumesieM 0OKyMeHmMoe8, Heo6xo0uMbix Onsi
nosiydeHusi MyHuyunanbHoU ycnyau

16.1. AomuHuctpaums obecneumBaeT npepocTtaBneHme MyHUUMNanbHOW  yCnyru
nocpeactesom PIIIY, a Takke B WMHbIX ¢bopMax no Bbibopy 3asBuTens B COOTBETCTBUM C
depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenoctaBrneHus
roCy4apCTBEHHbIX M MyHULMNAMNbHbLIX YCIYr».

16.2. O6palueHne 3assutensa nocpeactsom PIITY.

16.2.1. Ana nonyyeHns MyHuumnansHon ycnyrn 3assutenb asTopuayeTtcs Ha PIITY
nocpeacTBoM NoATBepXKAeHHoM yyeTHon 3anucn ECUA, 3atem 3anonHsetr 3anpoc B
3fIEKTPOHHOM BMAE C MWCMNOJSIb30BaHMEM crneuuanbHOM  UHTEpPaKTUBHOM  hopmbl.  [lpu
aBTOpM3aLMM NOCPEACTBOM noaTBepxaeHHon y4veTtHou 3anucm B ECUA 3anpoc cumtaetcs
nognucaHHeiM npocton 3l 3aasuTens, npeacrtasutens 3asiBUTENd, YNOSIHOMOYEHHOrO Ha
nognucaHme 3asBneHus.

16.2.2. 3anonHeHHbIn 3anpoc oTnpasnseTcsa 3asBuTeNneM BMeCTe C MPUKPenseHHbIMU
9NEKTPOHHbIMK OobpasamMmn OOKYMEHTOB, HeOOXoauUMbIX ANs npegocTaBneHns MyHuumnanbHowm
ycnyrn, B ADMUHUCTPaUMIO.

16.2.3. OTnpaeneHHble gokymMeHThl noctynatT B BUAC. Nepegaya opurnHanos 1 cBepka
C 3NEKTPOHHbIMN 0BpasamMun JOKYMEHTOB He TpebyeTcs.

16.2.4. 3agsuTenb yBegoMnseTca O nonyvyeHun AgmuHucTpauuen 3anpoca U
AOKYMEHTOB B AeHb nogadm 3anpoca nocpencTtBOM U3MeHeHusa ctatyca 3anpoca B JIndHoMm
kabuHeTe 3aasutens Ha PIITY.
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16.2.5. PeweHne o npegpoctaBneHmn MyHuuMnanbHOM  ycnyrm nNpUHUMAaETCs
AOMUHUCTPaAUMEN HA OCHOBAHWUW SNEKTPOHHbIX 0Opa3oB [OKYMEHTOB, MNpeacTaBfeHHbIX
3asgBuTenemM, a TakKe CBEOEHMA HaxoOsWMXCS B  PacnOpsiKEHUM UHbIX OpraHoB
rocygapCTBeHHOM  BfnacTtu, OpraHoB  MECTHOro  CaMoyrnpaBfieHUs U MOSTYYEeHHbIX
ALOMUHUCTpaUnen NocpecTBoOM MeXBeLOMCTBEHHOIO MHOOPMALMOHHOIO B3aMOAENCTBUS.

16.2.6. Bbibop 3asiButenem cnocoba nogaym 3anpoca u JOKYMEHTOB, HEOOX0ANMbIX AJ1S
nonyyeHmss MyHmumnanbHOM yCrnyru, OCyLWECTBNASIETCA B COOTBETCTBMU C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaumn.

16.2.7. Tllopsgok npuema [OOKYMEHTOB, HeobxoguMmbix Ans  npenocTaBneHus
MyHUUMNanbHOM YCNyrn, B WHbIX dopmax B cooTBeTCTBUM C PepeparnbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®#3 «O6 opraHusaumm npegocTaBfieHUs rOCYAApPCTBEHHbLIX U
MYHUUMNAMNbHbLIX  YCIyr» yCTaHaBnMBAETCA OpraHM3auuoHHO-pacnopaguTenbHbIM — akTOM
ALOMUHMCTPaUNKM, KOTOPbIN pasmellaeTca Ha cante AQMUHUCTPaLUN.

17. Cnocobbl nony4yeHusi 3asisumersnieM pe3ysibimamoe npedocmaeJsieHus!
MyHuyunanbHoU ycrnyau

17.1. 3aaButenb yBeAOMNSAETCS O XOA4E PacCMOTPEHUS U FOTOBHOCTU pesynbTaTta
npegocTtaBneHns MyH1uunansHOM yCnyru cnegyowmmm cnocobamm:

17.1.1. yepes JInyHbin kabuHeT PIITY.

17.1.2. 3asBuUTeNnb MOXET CaMOCTOATENbHO MOSMyYUTb WHpopMaumio O Xxoae
pacCMOTPEHNA UM TOTOBHOCTM pes3ynbTata npefocTtaBneHuss MyHuuunanbHOW — ycnyrm
nocpeacTBOM:

a)cepsuca PIIIY «Y3HaTtb cTaTyc 3anpocay;

6) no OGecnnatHOMy eguHOMY HoMmepy TenedoHa ONEeKTPOHHOW  MPUEMHOWN
MpaeutensctBa Mockosckorn obnactm 8 (800) 550-50-30.

17.2. Cnocobbl nonyyeHna pesynbtata MyHUUmMnansHON yCnyru:

17.2.1. B cbopme aneKTpoHHOro AoKymeHTa B JInyHbIn kabuHeT Ha PIITY.

Pesynbtat npepoctaBneHms MyHMUMNANbHOM YyCAyrM HE3aBUCUMO OT MPUHATOrO
peweHna HanpaenseTca 3assutento B JIMuHbIi kabuHeT Ha PIITY B dopmMe 3neKTpOHHOro
AOKYMeHTa, MOAMNWCaHHOro  yCUNeHHon  kBanudguumpoBaHHon 31 ynoriHOMOYEHHOro
AOSMKHOCTHOrO nnua AAMUHUCTPaLMK.

18. MakcumasnbHbIlU CPOK OXXudaHusi 8 o4yepedu
18.1. MyHuumnaneHas ycnyra npeocTaBrisieTCsl B 3fIeKTPOHHOM BUAeE.

19. TpeboeaHusi K nomMeuw,eHUsIM, 8 Komopbix npedocmaensiemcsi MyHuyunanbHasi
ycnyea, K 3any oOxulaHusi, Mecmam Onisi  3anosiHeHusi 3anpocoe o
npedocmaeneHuu MyHuyunanbHoU ycriya2u, UH@OPMaUUOHHLIM CMeHdaM C
obpa3uamMu ux 3arnoJIHeHUsi U nepeYyHeM OOKyMeHmoe, Heob6xo0uMmbix Onsi
npedocmaeneHuss MyHuyunanbHOU ycnya2u, 8 mOM 4Yucsie K obecrie4yeHuro
docmynHocmu yKa3aHHbIX 06beKmoe OJisi uHeasiudoe, MasioMobUsIbHbIX 2pynn
HacesieHus

19.1. AamuHuctpauus, M®OLl npu npepoctasneHun MyHuumnanbHOM ycnyru cosgaet
yCNnoBMs  WHBaNugaMm W OpyruM  ManomoburibHbIM  rpynnaMm  HaceneHus  Ons
BGecnpenaTCTBEHHOro A0CTyna K NOMELLEHMAM, B KOTOPbIX NpegocTtaBnsaetca MyHuumnanbHasa
ycnyra, n 6ecnpensiTcTBEHHOro UX NepeaBMKeHNs B yKadaHHbIX NMOMELLEHUSIX B COOTBETCTBUM C
3akoHom MockoBcko obnactm o1 22.10.2009 Ne121/2009-O3 «O6 obGecneveHun
BecnpenaTCTBEHHOro [OCTyna MHBaNUAOB M OPYrMxX ManoMOOUNbHbIX rpynn HaceneHusa K
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obbekTaM coumanbHOW, TPaHCMNOPTHOM W WHXEHEPHOW WHAQPACTPykTyp B MockoBckon
obnacTtu».

19.2. TlpepocTtaBneHne MyHMUMNanNbHONW YCNyrm OCYLWEeCTBNSETCS B cneumarnbHO
BblAENEHHbIX ANS 3TOM Lenn NOMeLLeHUsIX, KOTOpble pacrnonaratTcs, N0 BO3MOXHOCTU, Ha
HWKHUX 3TaXkax 30aHUN U UMEIOT OTAENbHbIA BXOA.

19.3. lNomelleHns, B KOTOpbIX OCyLleCcTBNsieTcs npegoctasrneHne MyHuumnansHOM
ycnyru, OOMKHbl obecnedmBaTb CBOOOAHLIM AOCTYN K HUM M K NpegocTaBnsieMbiM B HUX
ycriyraM uvHBanugam un gpyrum ManomMoOunbHbIM rpynnaMm HaceneHus, yooBreTBOpPATb UX
notpebHocTb B 6ecnpensaTCTBEHHOM CaMOCTOATENbHOM MNepeaBMXKEHUUM MO TEppUTOpuUKn, Ha
KOTOPOW pacnonoxeHbl nomeweHns AammHmucTtpauum, MOL], Bxoga B Takne o6beKkThbl 1 BbIXoAa
M3 HWX, NOCafKM B TPAHCNOPTHOE CPeACTBO W BbiCadkM W3 Hero, B TOM 4ucne c
NCMONb30BaHMEM KPECNa-KoMsaCckM, a Takke COOTBETCTBOBaTb HOpMaM UM npaBunam,
yCTaHOBMNEHHbIM 3akoHogaTenbcTBOM Poccuinckon denepaunu.

19.4. 3paHusa, B KOTOPbIX OCYyLWEeCTBNAeTCa npegocTtasneHne MyHuuunanbHOW ycnyru,
OOMKHbI  OblTb  OCHalWEeHbl  crnefywwuMy  cneuuanbHbIMKU - NPUCNOCOBNeHnaMM 1
obopyaoBaHMeM:

19.4.1. cneumanbHbIMK YKa3aTensiMM OKOSO CTPOSLLUMXCH U PEMOHTUPYEMbIX OOBHEKTOB;

19.4.2. 3ByKOBOM cuUrHanusauuen y cBetoqoopos;

19.4.3. TenedoHamn-asTOMaTaMM UAN MHbBIMW CPeacTBaMU CBA3W, OOCTYMHbIMW AN
WHBaNMAoB.;

19.4.4. caHNTapHO-TMrMeHNYECKUMMN NOMELLEHNSAMU;

19.4.5. naHgycamu 1 NOPYyYHSMN Yy NECTHUL, NPU BXOAaXxX B 34aHUE;

19.4.6.naHgycamu npu BXxoAdax B 34aHuUs, naHaycamu uUnv nogbeMHbIMU NaHgycamu unm
NOABEMHbBIMW YCTPONCTBAMM Y NECTHUL, Ha NMUTOBbLIX NMoLWaaKax;

19.4.7. cpepctBamum OybnmpoBaHus HeobGXoAMMOW AnNs  WHBaNMOOB 3BYKOBOW U
3pUTENbHON MHOpMaLMnN, a Takke Hagnucen, 3HaAKOB M MHOW TEKCTOBOM U rpaduydeckomn
MHOpMaLMKN 3HaKaMu, BbIMOMHEHHbIMU perbedHO-ToYeYHbIM WpnudToM Bpanns.

19.5. Ha «kaxgonm cTosiHke (OCTaHOBKE) TPAHCMOPTHbLIX CPeaCcTB MeCcT OTAblxa
Bblaensetrca He mMeHee 10 (decatn) npoueHTOB MecCcT (HO He MeHee OAHOro Mecrta) Ans
BecnnaTHOM NapKOBKM TPaAHCMOPTHbLIX CPEACTB, ynpaBnsemMblx nHBanugamu |, Il rpynn, a Takke
nHBanugamu Ill rpynnel B nopsgke, YCTaHOBMEHHOM 3akoHogatenbcTtBoM Poccunckon
depepaumm, n TPaAHCMNOPTHLIX CPEACTB, NEpPEeBO3ALUMX TakKMX WMHBaANUOOB U (MnNn) OeTen-
WHBaNUAoB.

19.6. lMomelleHns, B KOTOpbIX OcCyllecTBNseTca npegocrasneHne MyHuumnanbHoOn
yCcnyru, [OOMKHbl COOTBETCTBOBaTb TpebOBaHUAM, YCTAHOBMEHHbIM  MOCTAHOBMEHMEM
MpasutensctBa Poccunckon ®epepauumn ot 22.12.2012 Ne 1376 «O6 yrBepxaeHun [Npasun
opraHusaumm AeaTenbHOCTU MHOrOOYHKLMOHASTbHbIX LEeHTpOB npegocTaBneHus
rocy4apCTBEHHbIX U MyHULUMNANBbHbLIX YCIyr».

19.7. KonnyecTtBO MeCT OXuaHus onpefensieTca ucxoas n3 (oakTuyeckon Harpysku u
BO3MOXHOCTEN A5 UX pa3MeLLEeHns B 30aHUN.

19.8. Mecta oOXugaHuUs [OMMKHbI COOTBETCTBOBAaTb KOMMOPTHBLIM YCMOBUSAM  AOJ1S
3assutenen n onTMManbHbIM YCroBUAM paboTbl JOMKHOCTHBIX NL, paboTHUKOB.

19.9. B nomeLlleHnsX, B KOTOPbIX OCyLLeCcTBNseTcsa npegocrtasneHne MyHuuunanbHON
ycnyru, cosgaHbl ycrnoBus Ons  obcnyxkmBaHuMs  MHBanNuAoB  (BKMYad  MHBanNvAos,
NCMOMb3YLWKNX Kpecra-Konsacku u cobak-npoBOgHUKOB):

19.9.1. GecnpenATCTBEHHbIN [OCTYN K MnoMelweHuam AgmuHuctpauuu, MOU, roe
npegoctaesnseTcsa MyHuumnaneHas ycnyra,

19.9.2. BO3MOXHOCTb CaMOCTOATENBHOIMO UMM C TMNOMOLUBI AOJHKHOCTHbIX L,
AomuHucTpauum, pabotHukoB MOPLL nepeaBukeHns N0 TEPPUTOPUN, HA KOTOPOW PaCMONOXEHbI
nomeLLeHuns;
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19.9.3. BO3MOXHOCTb MOCafKM B TPaHCMNOPTHOE CPEeACTBO U BbICaAKM U3 Hero nepepg
BXOAOM B NOMELLEHNSA, B TOM YUCIIE C UCMONb30BaHMEM Kpecrna-KoMsiCkn 1 npn HeobxoammocTu
C NOMOLLbI OOMKHOCTHbIX Ny AgMUHUCTpaummn, pabotHmkos MOLL;

19.9.4. ocHalwleHne creumanbHbiM obopygoBaHvem pgna ygobctea M komdpopTa
WHBaNMAoOB MoMeLLleHNs Ona BO3MOXHOrMo KPpaTKOBPEMEHHOIO OTAblXa B CUMAAYEM MOSOXKEHUN
npu HaxoXgeHnn B NOMeLLEHNN;

19.9.5. conpoBoOXaeHNe UHBaNNAOB, MMEKLNX CTOMKME pacCTpPoMCTBa PYHKUMM 3PEHNS
N CaMOCTOSTENbHOIO NEePeaABMKEHNS, U OKa3aHNe MM MOMOLLM B MOMELLLEHUSIX.

20. lNMokazamenu docmynHocmu u ka4yecmea MyHuyunanbHol ycnyau

20.1. OueHka [OCTYMHOCTM W KadecTBa npegocTasneHna MyHuuunanbHOM ycnyru
AOJDKHA OCYLLECTBNATLCSA NO cnegyowmnmM nokasaTensam:

20.1.1. cTeneHb WHGPOPMUPOBAHHOCTU rpaxdaH O Nopsiake npegocTaBfieHus
MyHMUMnanbHOM ycnyrn (AOCTYNHOCTb MHpopMauun o MyHMuMnanbHON ycrnyre, BO3MOXHOCTb
Bbl6opa crnocoba nonyveHnsa nHpopmaunn);

20.1.2. BO3MOXHOCTb Bblbopa 3asButenem dopm npepoctasneHns MyHuumMnanbHON
ycnyru, B TOM 4ncne B 351IeKTPOHHOW ¢popme nocpencrtasom PIITY;

20.1.3. poctynHOCTb ObpalleHus 3a npegocraBrneHmeM MyHMUMnanbHOW ycnyru, B TOM
yucrne Ang MHBanuaoB U ApYrnx ManomobusbHbIX rpynn HaceneHns:;

20.1.4. obecneveHne 6ecnnaTtHoro gocrtyna Kk PIIY ana nogayv 3anpocoB, AOKYMEHTOB,
MHdopMaLnKn, HeobxoanmbIX Ans nonyvyeHnss MyHMumMnanbsHOM yCryru B 3aNeKTPOHHOM hopMe B
npeagenax tepputopum Mockosckorn obnactu no Belbopy 3asiBUTENS HE3aBUCMMO OT €ro MecTa
XntenbcTea unum mecta npebbiBaHns (ANa pusmnyeckux nuu);

20.1.5. cobnogeHns ycTaHOBMEHHOTO BPEMEHW OXMAAHMA B o4epean npu nogade
3anpoca v npu nonyyeHnn pesynbtata npegocrasnedms MyHUUMNanbHON yCnyru;

20.1.6. cobniogeHve cpokoB npegocTaBneHna MyHuUMnNanbHOM YCNyrm U CPOKOB
BbINOSIHEHUSA aAMUHUCTPATUBHBIX Npoueayp npu npegoctasneHnn MyHuuunansHOW yenyru;

20.1.7. otcyTtctBME OBOCHOBaHHbLIX Xarnob co CTOpOHbl 3asdABuTenen no pesynbTaram
npepocrtasneHnsa MyHuumnansHom ycnyru;

20.1.8. npepocTaBneHne  BO3MOXHOCTW  MOMNydvyeHUss  WHopMauunm O  Xoae
npenoctasneHnsa MyHuumnanbHoOM ycrnyru, B TOM Ynucre ¢ ucnonb3osaHuem PrIMY;

20.1.9. «KonuMyecTBO B3aMmogencTBun 3aaBuTenda C  LOOSMKHOCTHbIMM  fvuamu
AOMUHUCTpaLMK Npu npegoctasneHnn MyHuumMnanbHOW YCnyrn n ux NpogormkKNTensHOCTb.

20.2. B uensx npepoctaBneHns MyHuUMNanbHOW  YCNyru, KOHCymnbTauum W
MHOpMMNPOBaHMA O xode npefoctaBneHns MyHuuMnanbHOM YCnyru ocyLecTBASETCH npuem
3agsuTenen no npeaBapuTesibHOM 3anucu. 3anucb Ha nNpueM MPOBOAUTCA MNPU  JIMYHOM
obpalleHnn 3asBuTtens UnNn ¢ UCMNorb30BaHMEM CPEeACTB TenedOHHOW CBA3K, a Takke vepes
ceTb VIHTEepHET, B TOM Yucre Yepes opmumnanbHbin cant AQMUHUCTpaLU.

20.3. TlpepoctaBneHve MyHUUMNANBHOW YCNYrn OCYLLUECTBNAETCA B 3NEKTPOHHOMU
dopme 6e3 BzanmogencTeusa 3asasutens ¢ 4OMKHOCTHBIMU NuuaMmm AgQMUHUCTPaLMN.

21.TpeboeaHus k op2aHu3sayuu npedocmasneHusi MyHuyunanbHoOU ycriyau e
3/1eKMpPOHHOU ¢hopme

21.1. B uenax npepoctaBneHna MyHuuMnanbHOM YCNyrm B 9NIEKTPOHHOM hopme C
ncnones3oaHnem PIITY 3asButenem 3anonHsieTcsa 3NeKTpoHHas dopma 3anpoca B KapTouke
MyHuumnansHon ycnyrn Ha PITY ¢ npunoxeHnem 3neKkTpoHHbIX 06pa3oB OKYMEHTOB U (Unun)
yKaszaHnem cBefeHU U3 OOKYMEHTOB, HeobxoauMbix Ana npegocTtasrieHns MyHuumnanbHON
ycriyru u ykasaHHblx B nogpasgene 10 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

21.2. Tlpu npepoctaBneHun MyHuMUUNANbHOWM yCcnyrm B 3NEKTPOHHOW  dopme
OCYLLEeCTBNATCA:
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21.2.1. npegoctasneHve B Nopsiake, YCTaHOBIIEHHOM HacCTOAWMM AOMUHUCTPATUBHbBIM
pernameHToM, HopmMmauuun 3assuTtento u obecnevyeHme gocTyna 3asBuTensa K CBe4eHUsIM O
MyHuuunansHOW ycnyre;

21.2.2. nogaya 3anpoca U WHbIX AOKYMEHTOB, HeobXxoauMbIX ANs npenocTaBneHus
MyHuuunansHOW ycnyrm, B AQMUHUCTpaUMo ¢ ucnosiedosaHnem PIITY;

21.2.3. noctynneHne 3anpoca W OOKYMEHTOB, HeobxoauMMmbIX Ons npefocTaBreHus
MyHuumMnanbHOM ycnyru, B UHTErpmposaHHyto ¢ PITY BUC;

21.2.4. obpabotka u peructpauus 3anpoca W [JOKYMEHTOB, HeobxoauMbIX Afis
npegoctasneHna MyHuuyunansHon ycnyrm, 8 BUC;

21.2.5. nonyyeHme  3asBuTenem  yBeAOMSIEHMA O  Xo4e  NpefocTaBfeHuun
MyHuumnanesHomn ycnyru B JInyHbI kabuHeT Ha PIITY;

21.2.6. B3aumopgencTeme AOMUHUCTPALMM M  WUHbIX OPraHoB, NPEeAOCTaBNALLNX
rocygapCTBEHHblE M MyHUUMNAnbHble  YCRAyrK,  y4acTBYWLWWX B NpegocTaBfeHun
MyHuLUMNanbHOM YCryrn N ykasaHHbIX B nogpasgenax 5 n 11 Hactoawero AQMUHUCTPATUBHOIO
pernameHTa, NocpeacTBOM CUCTEMbI ANEKTPOHHOIO MEXBEOOMCTBEHHOMO MH(OPMAaLMOHHOIO
B3aMMOOENCTBUSA;

21.2.7. nony4vyeHne 3asBuTerieM ceBedeHWn O xode npepocTtasneHus MyHuumnansHOM
yCcnyru nocpeacTtsOM MHPOPMALMOHHOIO cepBurca «Y3HaTb cTaTyc 3anpocay;

21.2.8. nonyyeHne 3asButenem pesynbtaTta npegocrasneHms MyHuuunansHou ycnyru B
JinyHom kabuHeTte Ha PIITY B BuMAe SMNEKTPOHHOrO AOKYMEHTA, MOAMMCAHHOIO YCUIIEHHOM
kBanuduumposaHHon 3l ynonmHOMOYEHHOro JOMKHOCTHOrO nvua AQMUHUCTpaLnu;

21.2.9. HanpaBneHune xanobbl Ha pelweHus, aencteusa (besgenctens) AgMUHUCTPaLMK,
AOIMKHOCTHBIX NUu, AOMUHUCTpaUMn, B NOpsAKe, YCTAaHOBNEHHOM B pasgene V Hactosawero
AOMUHUCTPATUBHOIO pernameHTa.

21.3. TpeboBaHusa k copmatam 3asiBNEHUA U UHbIX OOKYMEHTOB, NpeacTaBnsieMblX B
dopme 3NEKTPOHHBLIX AOKYMEHTOB, HEOOXOOUMbBIX ON1S NpefoCcTaBrieHUss roCyaapCTBEHHbIX U
MyHMUMNanbHbIX YCNyr Ha Tepputopumn MockoBckon obnactu, yTBepXAeHbl NOCTaHOBNEHNEM
MpasutensctBa MockoBckon obnactn ot 31.10.2018 Ne 792/37«06 yTBepxaeHun TpeboBaHui
K chopmaTam 3aaBNEHUA M WHbIX OOKYMEHTOB, NpeacTaBnsieMblX B (POpMe SMeKTPOHHbIX
AOKYMEHTOB, HeOBX0oaUMbIX OS89 NpefoCTaBfeHns rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCyr
Ha TeppuTopun MockoBcKon obnactny:

21.3.1. ONeKTpOHHbIE AOKYMEHTbI MPEeACTaBMATCA B crieayowmx dopmartax:

a) xml — onga popmanmn3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt — Ana OOKYMEHTOB C TEKCTOBbIM COAEPXXAHMEM, HE BKIOYAKOLLNM
dopMyIsibl (3a UCKHOYEHNEM AOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HACTOSLLEro nyHKTa);

B) xls, xIsx, ods — Ans 4OKYMEHTOB, COAepXKaLlnX pacyeTbl;

r) pdf, jpg, jpeg — ONS OOKYMEHTOB C TEKCTOBbIM COAepXaHuem, B TOM 4uchne
BKMNtoYaroLWmx opmynbl 1 (Mnu) rpadundeckne m3obpaxeHus (3a MCKNIYEHMEM OOKYMEHTOB,
yKasaHHbIX B MOAMNYHKTE «B» HACTOALWEro MyHKTa), a Takke AOKYMEHTOB C rpadunyeckum
cogepxaHuem.

21.3.2. [JonyckaeTca (popmMuMpoBaHME 3MEKTPOHHOrO AOKYMEHTa MyTeM CKaHUPOBaHUS
HEeNnoOCpeaCTBEHHO C opuUrMHana gOKyMeHTa (UCrosfib3oBaHMe KOMUn He O0MyCcKaeTcsl), KoTopoe
OCYLLECTBMSIETCA C COXPaAHEHUEM OpUEHTaUUn opurmHana gokymeHTta B paspeweHun 300-500
dpi (macwTab 1:1) c nCnonNb30BaHMEM CreaYOLLMX PEXUMOB:

a) «4epHo-Oenbiny» (MpyM OTCYTCTBMU B AOKYMEHTE rpadouyeckmx nusobpaxeHun un (mnu)
LBETHOrO TEKCTA);

6) «OTTEHKN ceporo» (MpU HanNMyYuM B JOKYMEHTE rpacnyecknx n3obpaxxeHuin, OTANYHbIX
OT LBETHOro rpacmyeckoro n3obpaxeHuns);

B) «UBETHOW» WNU «PEXUM MOSIHOW uBeTonepedadny (Npu Hanuynum B OOKYMEHTe
LUBETHbIX rpadonyeckmx n3obpaxeHnin NMGO LBETHOrO TEKCTA);

r) coXxpaHeHnemM BCEeX ayTeHTU4YHbIX NMPU3HAKOB MOLMMHHOCTU, @ UMEHHO: rpadouyecKomn
noanvcu nuua, nevatu, yrinoBoro wramna 6naHka;
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A) KOnmM4yecTBo hannoB OOSMKHO COOTBETCTBOBATb KOMMYECTBY AOKYMEHTOB, KaXKAbIN M3
KOTOPbIX COAEPXUT TEKCTOBYIO U (MNN) rpadomyeckyto MHGOpMaLno.

21.3.3. DNeKTPOHHbIE AOKYMEHTbI AOSKHbI 0becnevnBaThb:

a) BO3MOXHOCTb NAeHTUOMLMPOBATL JOKYMEHT U KONTMYECTBO SINCTOB B JOKYMEHTE;

6) BO3MOXHOCTb MOMCKa MO TEKCTOBOMY COAEPXaHUK [OOKYMEHTa U BO3MOXHOCTb
KOMMpoBaHWNA TeKCTa (3a UCKNIOYEHNEM ClnyyaeB, Korga TeKCT SIBNSEeTCA YacTbio rpadmuyeckoro
n3obpaxeHns);

B) cogepaTtb OrfaBfieHne, COOTBETCTBYHOLLEE CMbICIY U COAEPXKaHUIO AOKYMEHTA;

r) ANa AOKYMEHTOB, CoaepXKalmnx CTPYKTYpUpPOBaHHblE MO 4YacTsaM, rfnaeBaMm, pasgenam
(nogpasgenam) AaHHble M 3aknagku, obecneynBarowme nepexonbl MO OrfaBneHnto u (Mnum) K
coAepXxalmmcs B TEKCTE pUCyHKaM n Tabnuuam.

21.3.4. [JokyMeHTbl, noanexawime npeacrasneHuto B dopmatax xls, xlsx wnu ods,
dopMUpYyIOTCA B BUAE OTAENBbHOrO 3r1eKTPOHHOIO AOKYMEHTA.

21.3.5. MakcumanbHO [OMyCTUMbIA pa3Mep MNPUKPENSIEHHOrO NakeTa OOKYMEHTOB He
norkeH npesblwatb 10 I'b.

22. TpeboeaHus Kk op2aHu3ayuu npedocmasneHuss MyHuyunanbHou ycnyau e ML

22.1. TlpepoctaBneHne 6GecnnaTtHoro poctyna k PIIY pgna nogayn 3anpocos,
AOKYMEHTOB, WHOpMaumm, HeobxoauMMblx Ans nonyyvyeHuss MyHuuMnanbHOW ycnyru B
3NeKTpoHHON dhopMe B npegenax Tepputopun MockoBckon obnactn no Bbibopy 3assutens
HEe3aBMCUMO OT ero MecTa XuTenbCcTBa Unn Mecta npebbiBaHus (4N18 PU3NYECKUX nuL).

22.2. OpraHusauusa npegoctasnenHns MyHuumnansHon ycnyrm B M®L| ocylwectensercs
B COOTBETCTBMM C COrnalleHnem O B3aMMOAENCTBUN Mexay YypexaeHueMm n AgMuHuUcTpaumen
n gormkHa obecneunBathb:

22.2.1. 6ecnnatHbin pgoctyn 3aseutenen k PIIIY pgns obecnevyeHnss BO3MOXHOCTU
nonyyeHmss MyHuumnansHOM ycnyru B 3a5IeKTPOHHOU bopMme;

22.2.2. BbINOSIHEHNE WHbIX (YHKUMN, YCTAHOBMEHHbLIX HOPMATUBHLIMU MPaBOBbLIMU
aktamm Poccunckon ®egepaumm n MockoBckor obnactu, cornalleHmsaMmmn o B3aMmoaencTeBum.

22.3. IHhopmumpoBaHMe 1 KOHCYNbTMpOBaHMe 3asBuTenen o Nopsiake npeaoctaBreHns
MyHUUMNanbHOM YCrnyrn, Xode paccMOTpeHns 3anpocoB, a TakkKe M0 WHbIM BOMpocam,
CBA3aHHbIM C npegoctaesneHneMm MyHuumnansHon yenyrn, B MOLL  ocywecTtensoTcs
BbecnnaTHo.

22.4. B MO®L wnckniovaetcs B3anmogencrTeme 3asaBUMTENS C AOSMKHOCTHbIMM NUaMu
AOMUHMCTpaunu.

22.5. lNMpw npepoctasneHnn MyHuumMnanbHOW yCryru B COOTBETCTBUM C COrfalleHnem o
B3anmoagenctaum pabotHnkn ML, o6s3aHbi:

22.5.1. obecneuvBaTtb 3awmTy WUHGOPMaLMM, OOCTYN K KOTOPOW OrpaHUYeH B
COOTBETCTBUU C 3aKoHOA4aTeNbCTBOM Poccurckon denepauum;

22.5.2. cobniogaTtb pexum o06paboTkMm M MUCNOSb30BaHUSA MNEPCOHAanNbHbIX OaHHbIX, a
Takke cobnogate TpeboBaHMs cornalleHms o B3aMmogencTaunu;

22.5.3. ocyuwectBnATb B3ammogenctesme ¢ AOMUHUCTpauUMen B COOTBETCTBUM C
cornaweHnamMm o B3aMMOAEWNCTBUKM, HOPMAaTUBHbLIMKM MNpPaBOBbIMM akTamu Poccumnckon
depepauum 1M MockoBckon  obnacTtu, perynupylowmMmu - nopsigok  NpeaocTaBrieHus
MyHULUMNANbHOM yCnyru, B TOM YUCAe HAacTOAWMM AOMUHUCTPATUBHBIM perfaMmeHToM.

22.6. ML, ero pabOoOTHUKK HEecyT  OTBETCTBEHHOCTb, YCTaHOBMEHHYHO
3akoHogaTtenbcTBoM Poccuinckon ®epepaummn 3a cobnogeHne npas cCybbekToB nepcoHanbHbIX
AaHHbIX, 3a cobntogeHne 3akoHogaTenbcTBa Poccurickon depepaumn, ycTaHaBAMBAIOLLETO
0ocobeHHOCTM obpalieHnss ¢ uHdopmauuen, OOCTyn K KOTOPOW orpaHuyveH enepanbHbiM
3aKOHOM.

22.7. Bpen, nMpUYMHEHHbLIN QU3MYECKUM nuuam B pesynbTaTe HeHaanexawero
ncnonHeHna nnbo HemcnonHeHna MOL, nnn ero paboTHuKamu nopsaka npefocTaBreHus
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MyHUUMNANbHOW yCNyru, YCTAHOBIMEHHOrO HACTOAWMM AOMWUHUCTPATUBHBIM PEFNaMEHTOM,
00s3aHHOCTEN, NPeAyCMOTPEHHbIX HOPMAaTMBHbLIMM  MpaBOBbLIMKM  akTamu  Poccunckon
depgepauunm, HopMmaTUBHbIMK NpaBoBbIMKM akTamyn MockoBckon obnactu, Bo3mewaetca MOL B
COOTBETCTBUW C 3aKoHOoAaTeNnbCTBOM Poccurckon degepauum.

22.8. CraHpapT opraHmszauum OesTenbHOCTUM  MHOro(yHKUMOHAanbHbIX  LIEHTPOB
npefocTaBfneHnsl rocyaapCTBEHHbIX M MyHUUuMnanbHbIX ycnyr B MockoBckon obnactu
yTBEPXKOEH pacrnopsiKeHnem MwuHuctepcTBa rocygapCTBEHHOrO ynpaBneHus,
MHAOPMAaLMOHHBIX TexHonornm n cesasm MockoBckon obnactn ot 21.07.2016 Ne 10-57/PB«O
pPErmoHanbHOM CTaHOapTe OpraHu3aumm AeATeNnbHOCTM MHOrOoMYHKLMOHAMNbHbLIX LEHTPOB
npegocTaBeHns rocygapCTBEHHbIX U MyHULMNAnbHbIX ycnyr B MOCKoOBCKOM obnactum».

[l. CocTaB, nocnenoBaTeNibHOCTb U CPOKW BbINONMHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencteumn), TpeboBaHNA K NOPAAKY UX BbINONTHEHUSA

23. Cocmas, nocnedoeamesibHOCMb U CPOKU 8bIMOJIHEHUSs1 aOMUHUCMPamMueHbIX
npouyedyp (Oelicmeuti) npu npedocmaesneHuu MyHuyunanbHoOU ycryau

23.1. lNepeyeHb agMUHUCTPATUBHBIX NpoLenyp:

23.1.1. npuem wun peructpauma 3anpoca W [LOKYMEHTOB, HeoOGXoguMbIX [AOns
npenocrtasneHmsa MyHuumnansHoun ycnyru;

23.1.2. opmupoBaHMe U1 HanpaBneHue MeXBEOJOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauum), yy4acteyroLlime B npegoctasneHnn MyHuumnanbHOW ycnyru;

23.1.3. paccMOTpeHVe [OOKYMEHTOB W NPUHATUE peLUeHUs O MNOAroToBKe pesynbrarta
npegocrtasneHna MyHuuyunanbHOW ycnyru;

23.1.4. nNpuHATWME peweHns o npegocTaBneHnn (06 oTkase B nNpenocTaBfeHUn)
MyHuuunansHOW ycnyrm n oopmreHne pesynbTaTta npegoctasneHns MyHuumnansHon ycnyru,
23.1.5. Bblgaya pesynbTaTa npegocrasneHns MyHuumnansHom ycnyrmu 3assuTernto.

23.2. Kaxxgas agMuHMcTpaTnBHas npoueaypa CoOCToUT U3 agMUHUCTPATUBHbBIX AENCTBUN.
MepeyeHb ¥ cogepxaHve  aOMUHUCTPATUBHBIX  OENCTBUWA, COCTaBNSAOWMUX  KaKAYH
adMUHUCTPATMBHYIO  npoueaypy, npuBegeH B  [lpynoxeHnn 7 K HacTosiwemy
AOMWHUCTPATUBHOMY perfameHTy.

23.3. WcnpaeneHne ponylleHHbIX oneyaTok M OwWWMOOK B BblAaHHbIX B pes3yrnbrare
npegoctaBneHnss MyHuumMnanbHOW ycnyru [OOKYMEHTax OCYLeCTBsSeTca B creaylowem
nopsgke:

23.3.1. 3asButennb npy oBHapyXeHuM oneyaTok M OWNBOK B LOKYMEHTaX, BblAAHHbLIX B
pe3ynbrtate npegocTaBneHns MyHuumnansHon ycnyrn, obpawaeTtca B  AAMUHUCTpPaUUIO
(MM4HO, MO noYTe, SMEKTPOHHOW MOoYTE) C 3asBfIEHMEM O HeobXo4MMOCTU UCNpaBREeHMUSs
oneyaTok 1 owmnboK, KOTOPOE COAEPKUT X ONUCaHKE.

23.3.2. AOMUMHMCTpauMs npu MNONyyYyeHUM 3asBreHus, yKasaHHoro B nyHkTe 23.3.1
HacToswero AOMUWHUCTPATMBHOIO perfiaMmeHTa, paccMatpvBaeT 3anpoc O HeobxoaMmocTu
BHECEHMS COOTBETCTBYHOLUMX W3MEHEeHUM B [OOKYMEHTbl, SBASOWMNECS pe3ynbTaToM
npenocrtaesneHma MyHuumMnanbHoOM ycnyru.

23.3.3. AgMuHucTpaums obecneunBaeT yCTpaHeHUe onevaTok U owmnboK B JOKYMEHTAaX,
SABNAOLWMNXCA pe3ynbTaToM npegoctasneHnsa MyHuumnansHon yenyru, Ha PITY.

23.3.4. Cpok ycTpaHeHus oneyaTok 1 omnbok He JormkeH npesbiwaTth 6(Lectn) pabounx
OHEN C MOMEHTa peructpauun 3asiBfieHusi, ykasaHHoro B nyHkTe 23.3.1 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

IV.  TMopaaok u hopMbl KOHTPOISA 3a UCNONTHEHUEM AQMUHUCTPATUBHOIO pernameHTa

24. lMopsidok ocyuwjecmesieHUsi meKyuw,e2o KOHmMpOoJisi 3a cobsiooeHuUeM u
ucrnoJsiHeHUeM omeemcmeeHHbIMU GO/HKHOCMHbIMU Tuyamu AGMUHUcmMpayuu
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noJsioxeHUl AGMUHUCMPamMueHO20 peaslaMeHma U UHbIX HOpMamueHbIX MPasoebIx
akmos, ycmaHaesiuearowjux mpeboeaHusi k npedocmaeneHuro MyHuyunanbHol
ycrlyau, a makxxe npuHsimuem umu peweHuu

24.1. TeKkywuh KOHTPONb 3a COONIAEeHNEM W  WUCMOMIHEHMEM OTBETCTBEHHbIMM
AOIMKHOCTHBIMW  NuamMn  AOMUHUCTPaAUMKM  MOMOXKEHUN HacToswero AOMWUHUCTPATMBHOIO
pernamMeHTa M WHbIX HOPMATMBHbLIX MPaBOBLIX aKTOB, YCTaHaBnMBawLWMX TpeboBaHUA K
npegoctaeneHnio MyHMuunanbHoOM yCnyrn, a Takke NPUHATUS UMW PELLEHNA OCYLLIECTBIISIETCA
B Nopsiike, YCTaHOBIEHHOM OpraHmM3auMoOHHO — pacnopsagumTesibHbiM akToM AAMUHUCTPaUUK,
KOTOpbIA BKIOYaeT MNOPSOOK BbISBAEHUA M YCTPaAHEHUs HapylweHun npaB 3asButenemn,
PacCMOTPEHUSA, MPUHATUS pPELIEeHMA M MOAroTOBKY OTBETOB Ha oOpalleHunsa 3asButenen,
cogepxawmx kanobbl Ha peweHunsa, gencteus  (6e3nencTBMe)  OOMKHOCTHBLIX — nny,
ALOMUHMCTpaunu.

24.2. TpeboBaHUAMM K NOPSLAKY M (popMam TeKyLlero KOHTpons 3a npeaocTaBfieHNEM
MyHuUMNansHOM ycnyru SBna0TCS:

24.2.1. HE3aBUCUMOCTD;

24.2.2. TWATEeNbHOCTb.

24.3. He3aBUCUMOCTb TEKyLLEero KOHTPOons 3akrovaeTcsd B TOM, YTO OOSMKHOCTHOE NnLo
AOMUHMCTPaLMMK, YNONIHOMOYEHHOE Ha €ro OCYLIEeCTBMEHME, He HaxoguTca B CnyxebHown
3aBMCMMOCTU OT AOSDKHOCTHOrO nuua ALMUHUCTpauuu, ydacTBylollero B npenocTaBreHuun
MyHMUMNanbHOW yCryrn, B TOM Yucne He umeeT GnM3Koro poactsa UM CBOMCTBA (poanTenu,
cynpyru, getu, 6patbs, cecTpbl, a Takke bpaTbs, CECTPbI, poauMTenn, AeTn Cynpyros 1 cynpyrm
aeTen) C HUM.

24.4. [JormKHOCTHblEe nuua AOMWHUCTPaUWUKM, OCYLLEeCTBRASALWME TEKYLMA KOHTPOSib 3a
npegocTtasneHnem MyHuumMnanbHOM ycnyrn, 06a3aHbl NPUHUMAaTbL Mepbl NO NPeaoTBPAaLLEHMIO
KOHpNIMKTa nHTepecoB Npu npegoctasneHnn MyHMUunansHOW yCryru.

24.5. TwaTenbHOCTb OCYLLECTBNEHUS TeKyllero KOHTPONs 3a npeaocTaBlfieHUEM
MyHMUMNanbHOW YCIyrn COCTOUT B UCMOSIHEHUN YNOSTHOMOYEHHbIMU NuuamMu ALMUHUCTPaLnK
06s3aHHOCTEN, NPeAYCMOTPEHHbIX HACTOALMM NoApa3aeriom.

25. Mopsi0ok u nepuodUYHOCMb OCyUW,ecmesieHusl NaHo8bIX U 8HEerN/1aHO8bIX
npoeepokK NosIHomsl U kadyecmea rnpedocmasneHus MyHuyunanbHouU ycnyau

25.1. MNopsagok M NepMoanNYHOCTbL OCYLLECTBIEHUS NIAHOBLIX U BHEMMAHOBLIX NMPOBEPOK
NMONHOTLI M KayecTBa npegoctaBneHns  MyHuuMnanbHOW  yCcryrm  ycTaHaBrvMBaeTCs
OpraHM3aumMoHHO — pacnopsaanTerNbHbIM akTOM AAMUHUCTPaLUN.

25.2. lpu BbISBIEHMN B XO4e MPOBEPOK HapyLUEHUM WCMOSHEHUSA MONOXEHUM
3aKoHoOaTenbCTBa Poccuinckon depnepauum, BKNtovasd MOJTIOXKEHMUS HaCTOSALLEro
AOMWHUCTPATMBHOIO perfiaMmeHTa, YycTaHaBnuBawwmx TpeboBaHNA K nNpeaocTaBneHunto
MyHuuMnanbHOM ycnyrn, B TOM 4ucne no xanobam Ha peweHus wn (Mnun) [encTBud
(6e3penicTBme) AOMKHOCTHBIX NUL AQMUHUCTPaLUKN, NPUHUMAKOTCS Mepbl MO YCTPaHEHUIO Taknx
HapyLUeHUN.

26. OmeemcmeeHHOCMb GO/HKHOCMHbIX JTuy, AOMUHUCMpauuu 3a peweHusi u
delicmeusi (6esdelicmeue), NnpuHUMaeMbie (ocyujecmesisieMbie) UMU 8 xo0e
npedocmaeneHus MyHuuyunanbHoU ycrnyau

26.1. [JOMKHOCTHbIM nuuoM AAMUMHUCTPAUUK, OTBETCTBEHHbIM 3a MpenoCcTaBrieHne
MyHuumMnansHOM ycnyru, a Takke 3a cobnogeHnem nopsgka npegocrasneHmss MyHuuymnansHom
ycnyru, sBngeTcs pykoBoguTenb nogpasgeneHus  AOMUHUCTpaUUK, HenocpeacTBEHHO
npepocrtaesnsaowero MyHuumnansHOM ycnyry.
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26.2. o pesynbTatam NPoOBEAEHHbLIX MOHUTOPUHIa MU NPOBEPOK, B Crlydae BbISIBIIEHUS
HenpaBOMEPHbIX pelleHnn, aencteun (6e30encTBusl) LOOMKHOCTHLIX Nuy AgMUHUCTpauUmm
PakToB HapylIEHUA MpaB W 3aKOHHbIX WHTEpecoB 3asBuUTENEn, OOIMKHOCTHbIE nMua
AOMWHUCTPaAUMN HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKoHOAATeENbLCTBOM Poccuinckon
depepaumn.

27. MonoxeHus, xapakmepu3syrou,ue mpeboeaHusi K NOpPsiIOKy u ghopmam KOHMPOss
3a npedocmaeneHuem MyHuyunanbHoU ycrnyau, 8 moM 4Yucsie CO CMOPOHbI
epaxdaH, ux o6 beduHeHul u op2aHu3sayul

27.1. KoHTponb 3a npepocTtaBrieHnemM MyHuuunanbHOMW YCryru OCyLWecTBRAseTca B
nopsgke wn opmax, npeaycMoTpeHHbIMM nogpasgenamm 24 w25  HacTosWero
AOMWHUCTPATMBHOIO pernamMeHTa.

27.2. KoHTponb 3a nopsgkoMm  npegoctaBneHns  MyHuuumnanbHoOW — ycnyru
ocywectengetca  MWHUCTEPCTBOM  rOCYyAapCTBEHHOrO  yrpasreHus, MHEMOPMaUNOHHbIX
TexHonormm u cBsasm MockoBckon obrnactu B NOpsiaKe, YCTAHOBIIEHHOM pacrnopsiKeHuem
ykasaHHoro MuHuctepctBa ot 30.10.2018 Ne 10-121/PB «O6 ytBepxaeHun [NonoxeHna o6
OCYLLIECTBMEHUM KOHTPONS 3a NOPSAKOM NpeaoCcTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Ha Tepputopun MockoBckon o6nactu», Ha NOCTOSAHHOW OCHOBE (€XeHeaernbHO), a Takke
Ha OCHOBaHWW TMOCTYNMEHNA B YyKasaHHY AJMUHUCTpaUMIO obOpalleHun rpaxaaH,
IopuanYecKNX nuu, UHOMBMAOYanNbHbIX MNpeanpuHMMartenen o dakrtax rpyboro HapyleHus
TpeboBaHui Npy npegoctaBneHnm MyHMumMnansHOM yCcnyru.

Mo pesynbTaTtam KOHTPOSSA YMNOMMHOMOYEHHbIE [AOSMKHOCTHble nvua MuHucTepcTBa
rocyfapCTBEHHOro ynpasneHns, MHPOPMaLUNOHHbLIX TEXHOMNOMMn N cesa3u MockoBckon obnacTtu
NPUHUMAIOT Mepbl NO NpeaynpeXaeHnto, BbIABEHUIO U MPecevyeHuo HapyLeHU KOHTpons
TpeboBaHui Npyn npegoctaBneHnm MyHMumMnansHOM yCnyru.

B cny4ae BbiSiIBNieHUS aAMUHUCTPATUBHOIO HapylleHUsi No pesynbTaTtam KOHTPOSis
cocTaBnsieTca npoTtokonn B cooTBeTcTBMM C  Kopgekcom Poccuiickon ®epepaummn 06
agMVHUCTPATMBHbIX HapyleHusax, 3akoHoM MockoBckon obnactn ot 04.05.2016 Ne 37/2016-
O3 «Kogekc MockoBckon obrnactin 06 agMMHUCTPATUBHBIX HaPYLUEHNAX».

27.3. paxpaHe, nx obbeanHEHUs N OpraHn3aunmn Ans OCYLWECTBNEHUA KOHTpONA 3a
npegoctaBneHnem  MyHuumnansHom ycnyrm € uUenbko  cobnogeHus nopsgka  ee
npegocTaBneHns nMetoT nNpaso HanpaenAaTb B MUHUCTEPCTBO rocyAapCTBEHHOIO ynpaBeHus,
MHAOPMALMOHHBIX TEXHOoMormm wun cBasn MockoBckor obnactm xanobbl Ha HapylleHue
AOSDKHOCTHBIMU NuamMu AAMUHUCTPaUMK nopsgka npegocraBneHns MyHuumnansHOW ycnyru,
noBrekwee ee HenpeacTtaBneHVe WNU  NpefocTaBfieHMe C  HapylweHuWeM  CpokKa,
YCTaHOBJSIEHHOrO HACTOAWUM ALMUHUCTPATUBHBIM pPerfiaMeHTOM.

27.4. lpaxpaHe, Mx obbeauHEeHUss U opraHmsauum AN OCYLECTBIEHUS KOHTPONns 3a
npegocraesneHneMm MyHMUMNanNbHOM YCNyrM MMEKT MNpaBO HanpaensaTb B AOMUHUCTpaUMIO,
MO®L, wHauBuAyanbHble M KOMMEKTMBHble  obpaweHnss ¢ npegnoXeHusMu  no
COBEPLLEHCTBOBaHNIO nopsiaka npegoctaBneHns MyHMUMnanbHOM yCcrnyrn, a Takke anobbl 1
3aaBneHnsa Ha genctena (6esgencTemne) AOMKHOCTHLIX NUL AAMUHUCTPAUUKN U MPUHATBIE UMK
pelleHns, cBA3aHHble ¢ npegocTasneHnemM MyHULMNAnbHOM YCnyru.

27.5. KoHTpornb 3a npegoctasneHneM MyHuumMnanbHOW yCnyrn, B TOM YMCIE CO CTOPOHDI
rpaxgaH ux OObeAWHEeHUW W opraHusauuim, OCYLLeCTBNAeTCs MNOCPeaCTBOM OTKPbLITOCTU
peatenbHocT  AgMunHucTpaumn, MOL| npu npegoctasneHun MyHMUMNANbHOW — yCnyru,
Nony4YyeHnst NOSTHOM, akTyanbHOW W OOCTOBEPHOM MH(oOpMauMm O nopsiake npeaocTaBrieHust
MyHUUMNANbHOM yCnyrn M BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpawieHui (kanob) B
npouecce nonyyvyeHns MyHuumnansHOW ycnyru.
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V. HdocynebHbin (BHECYAEeOHbIN) NOPAAOK 06XXanoBaHUA peLueHU
n aencrteun (bespencTemnsa) AAMUHUCTPaLIMU, OIMKHOCTHbIX NnL
ApmunHucTpauum, pabotHukos ML}

28. UHgpopmayus Onst 3auHmepecosaHHbIX Uy, 06 ux npaese
Ha docydebHoe (8HecydebHoe) obxkanoeaHue delicmeuli (6e3delicmeausi)
u (unu) peweHul, NPUHSIMbIX (OCyuw,ecmeJsieHHbIX) 8 xode
npedocmaeneHuss MyHuyunanasHol ycrnyau

28.1. 3aaBuTenb UMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHve OenCTBUi
(6espenictBus) 1 (UnNKn) peleHnn, NPUHATBIX (OCyLecTBRsieMblX) B XOA4e nNpencTaBrieHus
MyHuyunansHon ycnyrn, AOMUHUCTpaUMENn, OOSMKHOCTHbIMM — nuuaMn  AgMUHUCTpaLMN,
paboTHnkammn MOLI(nanee — xanob6a).

28.2. B cnyvae, korga xanoba nogaeTcs Yepes npeacrtasutens 3asBUTENS, B KaYecTBe
AOKYMeHTa, noaTBep)KAatowero ero MosfIHOMOYMS Ha OCYLLECTBMEHME OeUCTBUM OT MMEHMU
3aaButens, MoxeT bbITb NpeacTaBneHa:

28.2.1. ohopmrieHHas B COOTBETCTBUM C 3aKoHogatenbCcTBOM Poccuinckon degepauunm
AOBEPEHHOCTL (ANs PMU3NYECKNX NnLY).

28.3. 3aaBuTenb MoXeT 06paTUTLCA C xanobown, B TOM YMcne B CreayoLwwmx cnyvasx:

28.3.1. HapyweHus cpoka permctpauum 3anpoca o npegoctasneHnn MyHuuMnanbHOM
ycnyru, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
opraHu3aumm NnpegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr»;

28.3.2. HapyLweHunsa cpoka npegocTtasneHna MyHuuunansHom ycnyru;

28.3.3. TpeboBaHna y 3aaBuTens 4OKYMEHTOB UK MHpopmaumm nmbo ocyLlecTBneHus
AencTBun,  NpeactaBrieHe UM OCYLWLECTBfIEHME  KOTOpbIX  He  npefdycMOTpeHo
3akoHogaTtenbcTBOM Poccuinckon denepaumm ans npegocrtasneHmss MyHmumnansHoOmM yecnyru;

28.3.4. OoTkasa B npueme [OOKYMEHTOB, MpedoCTaBlieHNe KOTOpbIX NpeaycMOTpeHOo
3akoHogaTtenbcTBoM Poccurickon denepauum onsa npegoctasneHms MyHmumnansHom ycnyru, y
3aaButens;

28.3.5. oTkasa B npegocrtasneHnm MyHuUMNanbHOM yCryru, ecrin OCHOBaHMUA OTKasa He
npegycMoTpeHbl 3akoHoaaTenbcTBOM Poccuiickon enepauuu;

28.3.6. TpeboBaHuA ¢ 3aaBuTensa npu npegoctaBneHn MyHuumMnanbHOW ycnyri nnarthl,
He NpegyCcMOTPeHHON 3akoHogaTenbcTBoM Poccunckon denepaumm;

28.3.7. oTkasza AQMUHUCTpaLUUK, OOMMKHOCTHOro nuua ALMUHUCTpaUUKM B UCNpaBrieHnmn
AOMYLIEHHbIX OnMe4yaTok M owuboKk B BbldaHHbIX B pe3ynbTaTe nNpeaocTaBneHuns
MyHULUMNanbHOM yCnyrn AOKyMeHTax nnmbo HapyLLleHMe cpoKa Takux UCrpaBrieHni;

28.3.8. HapyweHuna cpoka wunm nopsgka BblAadn OOKYMEHTOB MO pesynbrartam
npepoctasneHna MyHuumMnansHom ycnyru;

28.3.9. npuocTaHoBreHnsa npegoctaBneHns MyHUUMnanbHOW ycnyru, ecnm OCHOBaHUS
NPUOCTaAHOBIIEHUS He NpeayCMOTPeHbl 3akoHoaaTenbcTBoM Poccuinckon denepauuu;

28.3.10. TpeboBaHua y 3asButena npu npegocTaBneHun MyHuumnanbHOW Yycnyru
AOKYMEHTOB UMM WHOpMauMn, OTCYyTCTBME WU (MNKM) HEOOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb Mpu MepBoOHaYasibHOM OTka3e B MpuemMe [JOKYMEHTOB, Heobxoaumbix Ans
npegocrtaeneHns MyHuumnanbHown ycnyru, nnbo B npegoctaBneHnn MyHuuunanbHOW yCnyru,
32 WUCKIKYEeHMEM chnyyaeB, YykasaHHbix B nyHkTte 10.4.4 HacToswero AAMUMHUCTPATUBHOIO
pernameHTa.

28.4. )Xanoba gomkHa coaepxartb:

28.4.1. HanmmeHoBaHMe AOMWHUCTPaUUKM, YKasaHWe Ha  [JOSMKHOCTHOE  nuuo
AOMUHUCTpaUmMK, HaumeHoBaHue M®Ll, ykasaHwe Ha ero pykoBoautensa n (Mnu) paboTHMKa,
peLeHnsa n gencteuns (6esgencrTeme) KOTopbiX 06XanyrTCs;

28.4.2. cbamunuio, UM, OTYECTBO (MpV HanuMyuu), CBEAEHUS O MeCTe XUTenbCcTBa
3asasutena - duamyeckoro nvua nmbo HauMMEHOBaHWE, CBEOEHUS O MECTOHAXOXAEHUN
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3asaBuTensa - PUANYECKOrO Nvua, a Takke Homep (HOMepa) KOHTAKTHOro TenedoHa, agpec
(apgpeca) aneKTpOHHOW MOYThl (MPU HanMM4YyMM) U NOYTOBLIM afgpec, MO KOTOPbIM AO0SMKEH ObiTb
HanpasrieH oTBeT 3aABUTENIO;

28.4.3. cBegeHna o6 obxanyembix pelweHusx W genucTteuax  (besgencTeuun)
AOMUHUCTpaUMN, OOMKHOCTHOro nuua AgmmnHuctpaummn, MOL, pabotHnka MOL;

28.4.4. poBoAbl, Ha OCHOBaHUWN KOTOPbIX 3asiBUTENb HEe COrflaceH C peleHneMm u
pencrtemem (6esgenctesmeM) AQMUHUCTPaLMK, OOIMKHOCTHOrO nuua AamuHucTtpauuun, MOL,
paboTHnka M®L 3assutenem MoryT ObITb nNpeacTaBfeHbl OOKYMEHTbl (Mpy  Hanuuum),
noATBEPXAalLLmMe A0BOAbI 3aaBUTENs, NMMBO NX Konuu.

28.5. XXanoba nogaetcsa B NMICbMEHHON hopMe Ha ByMaXHOM HOcUTese, B TOM YnUCHe Ha
nn4yHOM npueme 3aaBuTens, No Nno4vte NMbo B ANEKTPOHHON hopMe.

B cnyyae nogauun xano®Obl npu nu4HoM npueme 3asBuTenb NpeactaBnseT OOKYMEHT,
yOOCTOBEPSAOWMNA  €ro JNMYHOCTb B COOTBETCTBMM C  3akoHogaternbCcTtBoM Poccuinckon
depepaunn.

Mpn nopadve >xanobbl B 3MEKTPOHHOM BMAE AOKYMEHTbI, yKasdaHHble B MyHKTe 27.2
HacToswero AAMUHUCTPATUBHOIO perfiameHTa, MoryT ObiTb npegcTtaBneHbl B dopme
3JIEKTPOHHbIX OOKYMEHTOB, MoAnucaHHbIXx npocton 31 ynorHoModeHHoro nuua. [lpy aToMm
AOKYMEHT, yOOCTOBEPSIOLWNA NIMYHOCTL, He TpebyeTcs.

28.6. B anekTpoHHOM hopme xxanoba moxeT ObiTb NnogaHa 3asBuTenem NocpeacTBOM:

28.6.1. odmumanbHoro canta lNpaButensctBa MockoBckon obnactn B cetn MIHTEpHET;

28.6.2. odmumaneHoro camta AgmuHuctpauuu, MOL, yupegntena MOPLL B cetu
NHTepHeT;

28.6.3. EIlY, 3a ncknoyeHnem xanob Ha peweHusa n gencteus (6esgencrene) MOL, un
NX pabOTHUKOB;

28.6.4. PII'Y, 3a ncknoyeHnem xanob Ha peweHus n genctena (besgernctene) MOLL
X paboTHUKOB;

28.6.5. hegepanbHOM rocyaapCTBEHHOW MHAOPMALMOHHON CUCTEMbI, obecrneynBatoLLemn
npouecc pocyaebHoro (BHecyaebHoro) obkanoBaHWA pelueHun n aencteuin (6esgencteuns),
COBEpLUEHHbIX MNpU NpefoCTaBNeHUN TOCYAapPCTBEHHbIX W MyHUUMNAnNbHbIX YCryr, 3a
NCKoYeHneM xanob Ha peweHus n gencreus (besgenctene) MOL, n nx paboTHMKOB.

28.7. B AgmuHuctpaumn, MoL,  yuypegutenamm  MOU,  MuHuctepctBom
rocy4apCTBEHHOrO ynpaBrieHusi, MHPOPMALMOHHbBIX TeXHoNornm n ceasm MockoBckon obnactu
onpenensalTcs  YNOMHOMOYEHHble OOSDKHOCTHble nuua wn  (unn) paboTHUKKW, KOTOopble
obecne4vnBatoT:

28.7.1. Nnp1MeM 1 perucrpaumio xanob;

28.7.2. HanpasneHue xanob B yNofIHOMOYEHHbIE HA UX pacCMOTpeHne AQMUHUCTPaLMIO,
MoLU, yupeantenio MOL, MuHucTepcTBO rocyaapCTBEHHOro ynpaBneHusi, MHPOPMaUNOHHbIX
TexXHonormm mn ceasnm MockoBckor o6riactm B COOTBETCTBUM C MyHKTOM 28.1 HacTosiLwero
AOMWHUCTPATMBHOIO pernamMmeHTa;

28.7.3. paccmoTpeHue xanob B cooTBeTCTBMM C TpeboBaHMAMM 3akoHoOaTeNnbCTBa
Poccuinckon ®egepaumn.

28.8. Mo pesynbTaTtam paccMmoTpeHus xanobbl AgmuHuctpaumsa, MOLl, yupegoutens
MoLl, MUHMCTEPCTBO rocyaapCTBEHHOrO yrnpaBreHus, UHPOPMALMOHHBLIX TEXHOSTOMMI U CBA3U
MockoBckon obnactv NpMHUMAaET OAHO U3 CreayoLWNX PELLEHNIA:

28.8.1. xxanoba ygooBneTBopsieTcs, B TOM 4ucrie B popMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHns OONYLLEHHbIX onevyaTtok M ownbok B BblAaHHbIX B pe3ynbTaTe npefocTaBreHus
MyHUUMNanbHOM YCNyrn LOOKYMEeHTax, Bo3BpaTa 3asaBUTEN0 LEHEXHbIX CpeacTB, B3nMaHue
KOTOPbIX HE NpeayCMOTPEHO 3akoHoaaTenbcTBoM Poccurckon denepaumm;

28.8.2. B yaoBneTBOpeHUN xanobbl 0TKasbiBaeTCA NO OCHOBAHUAM, NPeayCMOTPEHHbLIM
nyHKTOM28.12 HacTosuwero AOQMUHUCTPaTMBHOIO pernamMeHTa.

28.9. Tlpun ygosneTBopeHun xanodbbl AgmuHuctpaums, MOLU, yuypeantens MOL,
MWHUCTEPCTBO roCy4apCTBEHHOro ynpasneHusl, WHPOPMAUMOHHBLIX TEXHOMOMMW U CBA3U
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MockoBckon obnactu npuvHMMaeT ucyepnbiBalOWmne Mepbl MO YCTPAHEHUIO BbISIBIIEHHbIX
HapyLweHun, B TOM 4Yucne no Bblgade 3assutento pesynbtata MyHuuunanbHOW YCnyrun, He
nosgHee 5 (Matn) pabounx gHENW CO AHA MPUHATUS PELUEeHUsi, eCliM MHOE HE YCTaHOBIIEHO
3akoHogaTenbcTBOM Poccuiickon ®eagepaumm.

28.10. He nosgHee goHs, cnefyloLwero 3a gHEM MPUHATUSA PELLEHUS, yKa3daHHOro B NyHKTe
29.8 HacTodwero AQMUHUCTPATUBHOIO pernamMmeHTa, 3asiBUuTento B NMCbMEHHOM ¢bopMme U no
XenaHuto 3aaBuTena B 3NEKTPOHHOW opMe HanpaenseTcs MOTUBUPOBAHHbLIN OTBET O
pesynbTaTtax pacCMOTPEHUS anobbl.

OTBeT MO pesynbTaTaM PacCMOTPEHUN Xanobbl NOAMUCHIBAETCA YNOSIHOMOYEHHbIM Ha
paccMoTpeHne anobbl [OMKHOCTHbIM  NMUoM  AgMuHUCTpauun, ydpegutenem MOLL,
YNOMTHOMOYEHHbIM  [AOSPKHOCTHBIM  NMUOM  MwuHuCTepcTBa rocygapCTBEHHOrO  yrnpaBreHus,
NHAOPMALIMOHHBIX TEXHOSOIMMM N cBA3N MOCKOBCKOM 0651aCTh COOTBETCTBEHHO.

Mo xenaHuo 3asBuTENs OTBET MO pe3yfbTaTaM PacCMOTPEHUs Xanobbl MOXeT ObiTb
npeacrtaBfneH He no3gHee [Hs, cnefylouwero 3a [[HEM MPUHATUA pelleHus, B dopme
9NEKTPOHHOro AOKyMeHTa, nognucaHHoro 3l ynonmHOMOYEHHOro Ha pPacCMOTPEeHue Xanobbl
AOSDKHOCTHOro nuua AamuHucTtpauuun, pabotHuka MOL, yypeamntena MOL|, [OMKHOCTHOro
nuua MuHucTepcTBa rocyaapCTBEHHOrO yrnpasneHns, MHPOPMALMOHHbBIX TEXHOMOMMN N CBA3U
MockoBckon obnacTtu, BU KOTOPOW YCTaHOBNEH 3akoHoA4aTensctBoM Poccumnckon degepaumn.

B cnyyae npusHaHua xanobbl noanexawien yaoBrneTBOPEHWO B OTBETe 3asaBuTENto
AaeTcs MHpopmMaumsa o AENCTBUSAX, OcyLlecTBnseMblx AgMmuHuctpauuen, MOLl, yypegutenem
Mo®L, B uenax HesaMeasIMTENbHOro YCTPAHEHWUS BbIABMEHHbIX HapyLeHWA npu oKasaHuu
MyHMUMNanNbHOM yCnyrn, a Takke MPUHOCATCHA W3BUHEHWS 3a JOCTaBfeHHble HeynobcTBa wm
yKa3blBaeTca WHopmauna o panbHenwnx AencTBUAX, KOTopble HeobxoaumMo COBepLUUTb
3assuTento B Lensax nonyyvyeHna MyHuumnansHom ycnyru.

B cnyyae npusHaHus xanobbl, He noanexawlen yaoBneTBOpeHuto, B oTBeTe 3asBuUTento
AaloTCA aprymMeHTMpOBaHHble pPa3bACHEHUA O MpUYMHaxX MNPUHATOrO peLlleHnsd, a Takke
NHpopmauma o nopsagke o6KanoBaHNA NPUHATOrO PELLEHUS.

28.11. B oTBeTE MO pe3ynbTaTtaMm pacCMOTPEHUS Xanobbl ykasbiBaloTCS:

28.11.1. HaumeHoBaHue ApgmuHuctpauuu, MOL, yupegutens MOLL, MwuHuctepcTBa
rocy4apCTBEHHOrO yrnpaBneHusi, NHPOPMaLIMOHHbBIX TEXHONOMMA N cBsA3M MockoBckon obnacTu,
paccMOTpeBLUEro Xanoby, AOMKHOCTb, haMUns, UMsi, OTYECTBO (NPU HaANM4MK) JOMKHOCTHOrO
nuua n (Mnn) paboTHMKa, NPUHABLLETO peLLeHne Mo xanoobe;

28.11.2. Homep, fgaTa, MECTO MPUHATUSA pPeLleHns, BKYas CBeAEHNA O LOSMKHOCTHOM
nuue, paboTHMKe, pelueHne unu gencreune (6esgencrtane) KOToporo obxanyeTcs;

28.11.3. pamunus, nmsi, 0T4eCTBO (MPU HaNN4YMN) UNN HauMeHoBaHue 3asBUTENS;

28.11.4. ocHOBaHUA AN NPUHATUS PELLEHNS MO Xanobe;

28.11.5. npuHaToe no xanobe pelueHune;

28.11.6. B cnyyae ecnu xanoba npu3HaHa OOOCHOBAHHOW, - CPOKU YCTPaHEHUs
BbISIBIIEHHbIX HapYyLWEHWN, B TOM 4YuCrie CPOK NpedocTaBneHnsa pesynbTata MyHuumnansHom
ycriyru, a Takke MHgopmaums, ykasaHHas B nyHkte 28.10 HacTosiwero AOMUHUCTPaATUBHOIO
perrnameHTa;

28.11.7. nHchbopmaums o nopsiake obxkanoBaHUA NPUHATOrO Mo Xanobe pelueHus.

28.12. AamuHucTpaums, MoLU, yypeantens ML, MuHUCTEPCTBO roCygapCTBEHHOIO
ynpaBreHusi, MHAPOPMALMOHHbIX TeXHonormm u cBsa3m MockoBckon obnactm oTkasbiBaeT B
yAOBNETBOPEHUM Xanobbl B cnegyowmnx cry4vasix:

28.12.1. HanNN4nAa BCTYNMBLLUENO B 3aKOHHYIO CUIYy peLleHuns cyaa, apbuTtpaxHoro cyga no
Xanobe o TOM e npegMeTe 1 No TEM e OCHOBaHUSM;

28.12.2. nogayn xanobbl NMLOM, NONTHOMOYNSA KOTOPOro He NOATBEPXAEHbI B Nopsigke,
YyCTaHOBJIEHHOM 3aKkoHogaTenbcTBoM Poccumnckon denepaumm;

28.12.3. Hanuuma peweHna no xanobe, MpUHATOrO paHee B COOTBETCTBUN C
TpeboBaHMsMK 3akoHoAaTenbcTBa Poccuinckon degepaunm B OTHOLLIEHUN TOrO e 3asButens
1 NO TOMY Xe NnpeaMeTy Xanobbl.
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28.13. AgmuHuctpauus, MoL, yupegutens ML, MuHucTepcTBO rocyaapCTBEHHOro
ynpasneHus, MHPOPMaLMOHHbIX TEXHOMOMMN 1 cBA3n MockoBckon obnactu BnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnefyoLwmnx criyvasx:

28.13.1. Hanuumna B xanobe HeueH3YpHbIX MO0 OCKOPOUTENbHLIX BbipaXXeHWN, Yrpos
XW3HW, 300POBbLI0 N UMYLLECTBY AOSMKHOCTHOMO NnLa, paboTHUKA, a TakkKe YNIeHOB ero CEMbM;

28.13.2. OTCYTCTBUA BO3MOXHOCTM MNpPOYMTaTh Kakyl-NnMbo 4acTb TekcTa xanobbl,
dammnuio, UMs, OoT4ECTBO (NPU HanNUyuMu) N (MNKU) NOYTOBLIN agpec 3adABUTENS, yKas3aHHbIE B
Xarnobe.

28.14. AgmuHuctpauus, MoL, yupeautens MOL, MwuHucTepcTBo rocygapCTBEHHOro
yrnpaBneHusi, MHAPOPMaLUMOHHbLIX TexHomormnm wun cBa3nm MockoBckon obnactu coobuwaeT
3assutento o6 octaBneHun xanobbl 6e3 otBeTa B TeyeHne 3 (Tpex) paboumx gHen co AHA
perncTpaumm xanoobsbl.

28.15. 3asaBuTenb BnpaBe obxanoBaTb MPUHATOE MO >xanobe peweHne B cyaebHOM
nopsiake B COOTBETCTBMM C 3aKkoHOA4aTenbCcTBOM Poccunckon deagepaumm.

28.16. B cnyyae yctaHoBneHus B xoge wvnu no pesynbTatam pacCMOTPEeHUs >xanobbl
NpM3HaKoB coCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUS, NPeAYCMOTPEHHOro ctatben 5.63
Kogekca Poccunckon ®egepauumn 06 agMMHUCTPATUBHBLIX NPaBOHAPYLUEHUNAX, UMW NPU3HAKOB
coctaBa MpecTynfneHns [OOSDKHOCTHOEe nNuuo  unn  paboTHWK,  YNOMHOMOYEHHbIN  Ha
paccMmoTpeHue xanob, HedameanuTenbHO HanpaenseT UMEKLMecs maTepuansl B OpraHbl
npoKypaTypbl.

B cnyyae yctaHOBMneHWs1 B X04e UK No pesynbTataMm pacCMOTPEHUs Xanobbl NpM3HaKkoB
coCcTaBa agMWHUCTPATMBHONO MpaBOHApPYLIEHUs, NpefyCMOTPeHHoro crtatbammn 15.2, 15.3
3akoHa MockoBckon obnactu ot 04.05.2016 Ne 37/2016-O3 «Kogekc MockoBckon obnactn o6
aJMVHUCTPATUBHbLIX NPaBOHAPYLLEHUAX», AOMMKHOCTHOE MU0 NN paboTHUK, YNONTHOMOYEHHbIN
Ha paccMOTpeHue xanob, HesameaMTeNnbHO HanpaBnseT MMEKLWMECs MaTtepmanbsl B OpraHbl
npokypatypbl W OOHOBpPEeMEHHO B  MUWHUCTEPCTBO rOCYAapCTBEHHOrO  ynpaBreHus,
MHOPMALMOHHBIX TEXHONOMM 1 cBA3M MockoBCKon obnacTu.

28.17. AomuHucTpaums, MoL, yupeantenu MOLL obecneumBatorT:

28.17.1. ocHalleHne MecT npuema xanob;

28.17.2. HopMmpoBaHne 3asiButenen o nopsiake obxanoBaHUs peleHnin n 4encTeum
(6e3pencTBmin) AODMUHUCTPALMKN, OOSMKHOCTHBIX Ny AaMuHuctpauumn, MoLl, pabotHmnkos MOLY
nocpeacTtBoM  pasMelleHus WHgopmaumm Ha CcTeHgax B MecTax npefocTaBreHus
rocygapcTBEHHbIX YCnyr, Ha odwuumanbHblXx cantax AgmuHuctpaumn, MOLU, ydpeautenen
MoL, EMTY, PIIY;

28.17.3. KOHCYnbTUpOBaHMe 3aaBuTenemn o0 nopsake obxanoBaHUSA peLleHnii N 4ENCTBUN
(6e3pencTBmsa) AOMUHUCTPALNN, OOSMKHOCTHBIX Nuy AaMmuHucTpauum, MoLl, pabotHmkos MOL,
B TOM ymcne no TenedoHy, 3NEeKTPOHHOM NoYTe, NpU IMYHOM NpUeme;

28.17.4. 3akniyeHne cornaweHum o B3aumMoLencTBMM B 4YacTu ocyuiecterneHns MoL|
npvema xanob n Bbigaym 3aaBUTENSIM pe3ynbTaToB PAaCcCMOTPEHUS Xanob;

28.17.5. dopmupoBaHne U1 npegcrtaBfieHNe  OTYETHOCTM O  TMOSIYYEHHbIX U
pPacCMOTPEHHbIX Xanobax (B TOM 4Yucrne O  KOMMYeCTBe  YAOBMETBOPEHHbIX WU
HeyaoBNEeTBOPEHHbIX Xanob), 3a ucknoveHnem xanob Ha pewieHns n genctens (besgencrene)
MoLl, pykoBogutena u (unu) pabotHnka MOLL B cooTBeTCTBMM C 3aKoHOA4ATENbLCTBOM
Poccuinckon ®epepaumn.

28.18. CBegeHuss 0 cogepxaHunm xanob nognexaTr pasmeweHuto B eaepanbHON
rocygapCTBEHHOM WHMOPMaUMOHHON cucteme, obecneunBarowen npouecc agocynedbHoro
(BHecynebHoro) obxanoBaHus peweHun u aencteuin (6e3gencTBUS), COBEPLUEHHbIX Mpu
npeaocTaBneHnn rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCIyr, B COOTBETCTBMM C TpeboBaHNAMM
MonoxeHust o beaepanbHON rocygapCTtBEHHON MHPOPMaLMOHHON cucteme, obecneymnsatoLemn
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHWsA pelleHun n agencteuin (6espencteus),
COBEPLUEHHbIX MNpW  NPeaoCTaBfieHMM  FOCYAAPCTBEHHbIX W MyHUUMNAnNbHbIX  YCIyT,
yTBEpXOeHHOro nocraHosreHnem [paButensctBa Poccuinckon ®epepaumm ot 20.11.2012Ne
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1198 «O denepanbHOM rocyaapCTBEHHOW MHMOPMaLMOHHOM cucteme, obecneymBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxkanoBaHWA pelueHun n aencteuin (besgencreuns),
COBEPLLEHHbIX NPY NPeaoCTaBNEHNN rOCYAAPCTBEHHbIX U MyHULMNANbHbLIX YCAYr».

29. OpeaHbl 20cydapcmeeHHOU eflacmu, op2aHuU3ayuu U yrnosIHOMOYeHHbIe Ha
paccMmompeHue xasobbl luya, KomopbiM MOXXem 6bimb HanpaeJsieHa anoba
3asisumernsi 8 docydebHoM (eHecyOebHOM) nopsiOke

29.1. XKanoba nogaetcsa B AQMUHUCTpaumio, npeaoctasmeLlyo MyHuuunansHyo ycnyry,
nopsgok npeaocTaBneHns KOTopou Obln HapyweH BCNeAcTBME pelleHurd U OerCTBUN
(6espenctBms) AOMUHUCTPAUMK, OOIMKHOCTHOrO nuua AAMMHUCTpaUUK, U paccMaTpuBaeTcs
AOMUHUCTpaUMen B nopsaake, yCTaHOBIEHHOM 3akoHogaTenbCTBOM Poccuinckon denepaumu.

29.2. XKanoby Ha peweHuna n gencteus (besgencrene) AOMUHMUCTPALUKM MOXHO NoaaTtb
'y6epHaTtopy MockoBsckon obnactu.

29.3. XKanoba Ha pencteus (6e3pencteune) paboTHnka MOL| nogaeTtcs pykoBoaAUTENO
MoL.

29.4. Xanoba Ha peweHuna n gencteusa (6esgencrene) MOL, nogaetca ydpeauntento
MoL nnn B8 MMHUCTEPCTBO rocyfapCTBEHHOMO yrnpaBneHusi, MHPOPMaLMOHHbBIX TEXHOMOMNA 1
cBs3nm MockoBckon obnactu. B cootBeTcTBUM C nocTaHoBneHnem lNpasutensctea MockoBckom
obnactu ot 02.09.2019 Ne 570/27 «O6 onpefeneHnn JOMKHOCTHbIX NNL, YNONHOMOYEHHbIX Ha
npuHATME Xanob Ha pelleHna n gencTeusa (6esgencteve) MHOMOMYHKLUMOHAmMNbHbIX LIEHTPOB
npeaocTaBneHnsa rocygapCTBEHHbIX W MYHUUMNANbHbIX YCNYr, U BHECEHUUM WU3MEHEHWN B
noctaHosnexHue [lpaButensctBa MockoBckon obnactm ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun lNonoxeHna o6 ocOBeHHOCTSAX Mofdayn U paccMOTpeHUs Xanob Ha pelleHns u
penctens (6e3pencTBme) UCNONMHUTENbHBbIX OpPraHoB rocygapcTBeHHoW Bnactn MoCKOBCKON
obrnactn, nNpenocTaBNALWMX [OCYyAapCTBEHHbIE  yCryrM, U WX  LOMMKHOCTHbIX — JnL,
rOCY4apCTBEHHbIX TPaXAAHCKUX CRyXaLWMX MWCMNOMHUTENbHbIX OPraHoB roCyAapCTBEHHON
Bnactm MockoBckon obnactu» LOMKHOCTHbIMU NMLAMK, YNOSTHOMOYEHHbIMU Ha MNPUHATUE
Xanob Ha peweHnsa n gencteua (6esgenctene) MOLL 9BnsaOTCS MUHUCTP rocygapCTBEHHOMO
ynpaBneHusi, MHOOPMaLMOHHbLIX TeXHOMNornm mn ceasnm MocKoBCKOM oGnacTu, 3amMecTUTenb
MUHUCTPA T[OCYOAPCTBEHHOrO  ynpaBneHus, WHGOPMAUMOHHBLIX TEXHOMOMMM U CBA3M
MockoBcKkon obnacTtu, KypupyroLmin BONpoCkl opraHmMsaunn gestensHoctn ML,

29.5. lMpuem xanob B nNUCbMeHHOW (opme Ha BymMaxkHOM HocuTene OoCyLLeCTBAAEeTCH
AoMmunHuctpaumen, MOLL B wmecTe, roe 3asButenb nogasan 3anpoc Ha NoOfyyYeHue
MyHMUMNanbHOM YCNyru, HapyLleHne nopsiaka KoTopown obxanyercs.

Mpuem >xanob B nuUCbMeHHOM dopMe Ha OyMaXHOM HOCUTENE OCYyLEeCTBASAETCS
yypegutenem MOL| B mecte ero gaktnyeckoro HaxoxaeHusa. Bpems npuema xanob [goOrmkHO
coBnagaTtb Co BpemMeHeM paboTbl yupeautens MoOL.

Mpuem >xanob6 B nMUCbMEHHOW opMe Ha OyMaXHOM HOcUTeNe OocyLecTBNsSeTCs
MWHUCTEPCTBOM TrOCYAApPCTBEHHOIO YrpaBfeHus, WH(OPMAUMOHHBIX TEXHONOMMN U CBA3N
MockoBckon obnactun no mecty ero paboTbl. Bpems npuvema xanob [OmkKHO coBnagaTb CO
BpeMeHeM paboTbl ykazaHHOro MmHnctepctsa no Mecty ero paboTbl.

29.6. XKanoba (3a ucknoveHnem xanobbl Ha peweHns n gencteus (besgencrasne) MOL,
pykoBoguTens n (unu) padotHmka MOLL) moxeT 6biTb nogaHa 3asButenem yepes MOLL.

Mpn noctynneHun xanobel MOLl obecneunBaetr ee nepegady B AAMUHUCTPaUuO B
nopsiike M CPOKWU, KOTOPble YCTaAHOBJSIEHbI cornaleHMemM o B3aumogenctsum mexagy Mol un
AOMUHUCTpaUMEN, HO He no3gHee crneayowero pabodero AHA CO OHS MOCTYMMEHUS XXanoobl,
npM 9TOM CPOK PacCMOTPEHUs >xanobbl MCUMCNSETCAa CO OHA peructpauuu xanobbl B
AOMUHMCTpaunu.

29.7. Xano6a, noctynuBwaa B AgmuHucTpaumo, MOL, yupegutento MOLL,
MWHMCTEPCTBO rOCYAAPCTBEHHOIO YNpaBreHusi, MHGAOPMALMOHHbIX TEXHOMOIMA WU  CBSA3M
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MockoBckon obnacTtu, NoAnNeXuT perncTpaumm He no3gHee crneayrowero paboyero AHSA Co AHA
ee NoCcTyneHus.

YKanoba paccmatpmBaetcs B TeyeHue 15 ([MatHaguaTtn) paboumx OHEN CO OHA ee
pernctpaummn (ecrnn 6onee KOPOTKME CPOKUM PacCMOTPEHUs Xanobbl He YCTaHOBIEHbI
AomuHuctpauven, MoL, yupeautenem MOLL, MuHnctepcTBoMm rocygapCTBEHHONO ynpaBneHus,
MHOPMAaLIMOHHBIX TEXHOMOrMM 1 cBA3n Mockosckon obnacTtn).

29.8. B cny4yae obGxanoBaHus oOTkaza AOMUMHUCTpaUMW, OOIMKHOCTHOrO rnuvua
AoMunuuctpaumn, MOL|, pabotHuka MOLL B npueme OokymeHToB Yy 3assutens nubo B
ncnpasneHnn OOMNyLWeHHbIX OrneyaTok M OowWuboK mnu B criydyae obxanoBaHusa 3asButenem
HapyLleHWs1 YCTaHOBIIEHHOIO CpoKa Takux UcnpasneHun xanoba paccmaTpuBaeTcsl B TeYeHne
5 (MaTtn) paboynx aHen co OHA ee perncTpaumn.

B cnyyae ecnu xanoba nogaHa 3assutenem B AgmuHuctpauuio, MOL, yupeautento
MO®L|, B kKOMNETEHUMNIO KOTOPOro HE BXOAUT NPUHATUE peLueHus no xanobe, B TeyeHne 3 (Tpex)
pabounx AHEeN CO OHSA perncTpaumm Takom XXanobbl OHa HanpaBnseTCa B YNONHOMOYEHHbIN Ha
ee paccMOTpeHune rocygapcTBeHHbln opradH, MOL, yypeguteno MOLL, o yem B nNnuCbMeHHOM
dopme nHpopmmpyeTca 3asaBuTenb.

[Mpn 3TOM CpPOK pacCMOTPEHUS Xanobbl MCHUCNAETCA CO AHS pernctpauum xanobbl B
YNOSITHOMOYEHHOM Ha ee pacCMOTPeEHNe rocygapctBeHHoM opraHe, MOL|, yupegmutenem MOLL.

30.CnocobbI uHghopmupoeaHusi 3asiseumeneli o nopsioke noda4vyu u pacCMompeHus
JXanobbl, 8 mom 4ucJe c ucrnosib3oeaHuem EINry, PIry

30.1. 3asButenn MHPOPMUPYIOTCHA O NOpsALKe NogadYn M pacCMOTPEHUM Xanobbl, B TOM
yncne ¢ wucnonb3oBaHuem ENMMY, PIIIY cnocobamn, npegycMOTPeHHbIMM nogpasgenom 3
HacTosiwero AQMUHUCTPaATMBHOIO pernamMeHTa.

30.2. WHdopmauma, ykaszaHHas B pasgene VHacrtoswero AOMUHUCTPATUBHOIO
pernameHTa, nognexut obasarenbHoMy pasmeweHuto Ha EMTY, PMMY, oduynansHom cante
AOMUHUCTpaUuK, a Takke B dpedepanbHON rocygapCTBEHHOM WHEOPMAaUMOHHOW CUCTeMe
«®PepepanbHbli  peecTp  rocyfdapCTBEHHbIX W MyHUMUMManbHbIX — ycnyr  (PyHKUM)»,
rocygapCTBEHHOW MHOPMaLVOHHON cucrteme MockoBckon obnactu «PeecTp
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr (dyHkumin) MockoBckon obnactuy.

31.MepeyeHb HOpMamMueHbIX MPaso8biX akmoe, pe2ysiupyrouux nopsiooK
docydebHo20 (6HecydebHO20) 0b)xasoeaHusi peweHull u deticmeaull
(6e30elicmeusi) AOMUHUCMpayuu, 0/MKHOCMHbIX Nuy, AOMUuHUcmpauyuu, M®L,
pabomHukoe M®L|

31.1. JocynebHbin (BHecynebHbI) nopsgok obxanoBaHus aencrteun (6e3nencrteus) m
(Mnn) pelwwennin, NPUHATBLIX B Xo4e npeactaBneHns MyHMumMnanbHOM yCnyru, oCyLecTBNsAeTcs ¢
cobniogeHnem TpeboBaHnn degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
npeaocTaBneHnsa rocyaapCTBEHHbIX WU MyHUUMNANbHbIX YCNyr» B MOPSiAKE, YCTAaHOBMEHHOM
noctaHoeneHnem [lpaButensctBa MockoBcko obnactm ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHum NonoxeHns o6 ocobeHHOCTSAX Mogayn U paccMOTPEHUs Xanob Ha pelleHns u
aencteus (6e30encTBne) MCMNONMHUTENBbHBIX OpraHoB rocydapCTBEHHOM Briactm MockoBckon
obnactn, nNpeaoCTaBNALWMX T[OCYyAAPCTBEHHbIE  YCAyrM, W UX  OOSMKHOCTHbIX v,
rOCYy4apCTBEHHbIX TPaXAAHCKUX CRyXalWMX WCMNOMHUTENbHbIX OPraHoB rocyAapCTBEHHON
Bnactn MockoBckon obnactn, a Takke MHOroyHKUMOHaNbHbIX LEHTPOB NpenoCTaBneHus
rocy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnact n nx paboTHUKOBY.
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MpunoxeHne 1

K AOMUHUCTPaTUBHOMY perfameHTy,
yTBEPXXOEHHOMY MOCTaHOBIIEHWEM MaBbl
Bonokonamckoro ropogckoro okpyra

oT Ne

dopma pelueHus o npeaocrtaBneHnn MyHuuunansHon ycnyru

(OhbopmnsieTca Ha ocmumaneHOM B6naHke AgMUHUCTPaLMK)

PELUEHUE
o npepoctasneHun MyHuumnansHoOM ycnyru
«OpraHusaums oTabixa AeTern B KAaHUKYINAPHOe BpeMs»
oT Ne

AaMuHMCTpauns Bornokonamckoro ropofickoro okpyra paccMoTpena 3anpoc rp.

(pamunus, umsi, omyecmeso)

W MNpUHANa pelleHne B COOTBETCTBUM C MOCTaHOBMeHMeM rnaBbl Bonokonamckoro
ropoackoro okpyra oT Ne nocTaBuTb B oO4Yepedb Ha
nonyyYeHne nyTeBKku

rp.
(bamunusa, nunumansel, rog poxaeHuns pebeHka)

Howmep, npnucBoeHHbIN 3anpocy

(ynonHomo4eHHoe JOIMKHOCTHOE nvuo (mognuck, dhamunus, nHULmManbl)
AOMUHUCTpaLmK)
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MpunoxeHwne 2

K AODMUHUCTPATUBHOMY perfiaMmeHTy,
yTBEPXXOEHHOMY MOCTAHOBMEHNEM [NaBbl
Bonokonamckoro ropogckoro okpyra

oT

Ne

®dopma pelueHus 06 oTkase B npegocraBneHMn MyHMUMNanbLHOW yCcnyru
(OhopmnseTcsa Ha oduumansHOM BnaHke AgMUHUCTpaLmn)

Komy:

(dbamunus,
nmua)

nms,

PELUEHUE
06 oTkase B npegoctaBneHun MyHuumnansHown ycnyru
«OpraHunsauuns oTabixa AeTen B KaHUKYNApHOe BpeMa»

A,EI,MMHVICTpaLIMFI npuHANa peweHne 00 oTkase B npeaocrtaB/iEHUN MyHVILl,I/II'IaJ'IbHOI7I ycnyru

«OpraHusauus oTablxa AeTel B KaHUKYNSpHOE BpeMsi» MO CreaytoLMM OCHOBaHUSM:

Ne HanmeHoBaHne ocHoBaHMA Anst OTkasa PasbsicHeHMe NpuYnH OTKasa B
NyHKTa | B COOTBETCTBMU C AAMUHUCTPATUBHLIM npegoctasneHn MyHuumMnansbHoOW yenyrm
pernameHTom

13.2.1. | Hannune npoTmBOpeYMBbIX CBeAEeHUN B | YKasaTb ncyepnbliBao LM nepeyeHb
3anpoce ” NPUIOXEHHbIX K HEMY | MPOTUBOPEYUNIA Mexay 3anpocom n
AOKyMeHTax NPUNOXEHHBIM K HEMY JOKYMEHTax

13.2.2. | HecooTtBeTcTBME KaTeropum 3asBuTtens | YkasaTb OCHOBaHUA Takoro BbiBoAa
Kpyry nuuy, ykasaHHbIX B nogpasgene 2
HacTosLero AOMUHUCTPATUBHOIO
pernameHTa

13.2.3. | HecooTBeTcTBUME AOKYMEHTOB, | YKasaTb ncyepnbiBaoLLmiA nepeyeHb
yKa3aHHbIX B nogpasgene 10 | AOKYMEHTOB W HapyLUEHUA NPUMEHUTENBHO
HacTosLEero AOMWHUCTPATMBHOIO | K KaXXAOMY AOKYMEHTY
pernameHTa, no dopme nnm
coepxaHuio TpeboBaHNAM
3aKkoHogaTenbCcTBa Poccuinckon
depepayunm

13.2.4. | 3anpoc nogaH nULOM, He UMeKLWUM | YKasaTb OCHOBaHUS Takoro BbiBoga

NONMHOMOYMIA NpPeacTaBnNATb WMHTEPECHI
3agButeng
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13.2.5.

OT13biB  3anpoca
3asaButensa

no

nHUunaTmBee

YkasaTtb pekBu3nTbl 3asiBfieHMst 006 oTKase
oT npegocTaBneHns MyHunumnansHon
ycnyru

MyHuumnansHon ycnyru.

cyaebHom nopsgke.

[ononHUTeNbHO NHPOPMUPYEM:

Bbl BnpaBe MOBTOpPHO 06paTUTbCA B AOMWHUCTPaLMIO C 3anpocoM O npeaocTaBrneHuu
MyHULUMNanbHOW YCNyru nocrne ycTpaHeHUs ykadaHHbIX OCHOBaHWIA A 0TKasa B NpeaoCcTaBrieHnm

[aHHbIi 0Tka3 MoxeT ObiITb obxanoBaH B gocyaebHOM nopsiake NyTeM HanpaBfieHUst
xanobbl B nopsiake, yCTaHOBNEHHOM B pasgeneV AOMWHUCTPATMBHOIO perfiaMmeHTa, a Takke B

(yKa3bIBaeTCFI VIHCbOpMaLI,I/IFI, HeOGXOﬂ,VIMaFI anda yctpaHeHuna npuynH OTKa3a B npenoctaBlieHnNn

MyHuumMnansHoOM ycnyru, a Takke nHas 4oMNonHUTeNbHas MHopMauus Npy Hanmyumnm)

(ynonHomo4eHHoe

AOMUHUCTpaLmn)

JOJDKHOCTHOE
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MpunoxeHne 3

K AOMUHUCTPaTUBHOMY perfameHTy,
yTBEPXOEHHOMY MOCTAaHOBNEHMEM [T1aBbl
Bonokonamckoro ropogckoro okpyra

oT Ne

MNepeyeHb HOpPMaTMBHbLIX MPaBOBbLIX aKTOB,
perynupyrowmx npeagocrtasneHne MyHuumnanbHoOM ycnyru

1. KoHcTuTyums Poccunckon deapepaumn, npuvHSATas BCEHAPOAHLIM ONIOCOBaAHUEM
12.12.1993(«Poccunckas rasetar», 25.12.1993, Ne237);

2. depepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 «O6 obLwux npuHUMnax opraHn3aumm
MecTHOro camoynpaenenmsa B Poccunckon ®egepauun» («CobpaHue 3akoHogaTenbCcTBa
Poccuinckon ®depepaumny, 06.10.2003, Ne 40, ct. 3822, «[MapnameHTtckas raseta», Ne 186,
08.10.2003, «Poccunckas raseta», Ne 202, 08.10.2003);

3. depepanbHbIn 3akoH OoT 27.07.2010 Ne 210-®3 «O6 opraHusauuu npegocTaBrieHns
rocy4apCTBEHHbIX WM  MyHuumnanbHbix ycnyr» («Poccuiickas raseta», Ne 168, 30.07.2010,
«CobpaHue 3akoHogaTenbcTBa Poccuinckon denepaummy», 02.08.2010, Ne 31, cT1. 4179);

4. MoctaHoBneHue [lMpaButenbctBa Mockosckon obnactn ot 25.04.2011 Ne 365/15
«O6 ytBepxaeHun [lopsigka pas3paboTkm WM yTBEPXKAEHUS aaMUHUCTPATMBHBLIX perfnaMmeHToB
OCYLLECTBMNEHNS TOCYAApPCTBEHHOINO KOHTpoNnsa (Hag3opa) M agMUMHUCTPATMBHLIX PEerfamMeHToB
npefocTaBfeHns rocygapCTBEHHbIX  YCNYr  LEHTPanbHbIMW  UCMOMHUTESbHBIMKA  OpraHamu
rocygapctBeHHon Bnactu MockoBckon o6nactu, rocyaapCTBEHHbIMM opraHamu MOCKOBCKOM
obnactn» («ExegHeBHble HoBoctu.MogmockoBbe», Ne 77, 05.05.2011, «WHpOpmMaLUMOHHbIN
BeCTHUK [NpaBuTtenbctBa Mockockon obnactuy», Ne 5, 31.05.2011);

5. YcTtaB Bonokonamckoro ropozickoro okpyra;

6. lNMocTtaHoBneHue rnaebl Borokonamckoro myHuumnansHoro pavioHa ot 31.08.2012
Ne3113 «O6 yTBepxaeHUM nopsigka paspaboTku U YTBEPXKAEHUS  aAMUHUCTPATUBHBLIX
pernameHToB WCMOMHEHUS MYHUMUMNANbHbIX (QYHKUMA M agMUHUCTPATMBHBLIX pPErnameHToB
npenocTaBieHns MyHULMNanbHbIX YCyr»;

7. lNocTtaHoBneHue rnaebl Borokonamckoro myHuumnansHoro pawnoHa ot 15.10.2019
Ne532 «O6 yTBEpXOEHMN MyHMUMNAnNbHOW nporpamMmmMbl BomokonamcKkoro ropoAackoro OKpyra
«CoumanbHasa 3awmTta HaceneHus» Ha 2020-2024 roabi»;

8. MonoxeHne 06  YnpaBneHun cuctemonm  obpasoBaHus  agMUHUCTPaLMK
Bonokonamckoro ropogckoro okpyra ot 11.11.2019 Ne 7-46.
9. HacTosawmn agMMHUCTpaTUBHbINA perfnamMeHT.
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MpunoxeHue 4

K AOMUHUCTPaTUBHOMY perfameHTy,
yTBEPXOEHHOMY MOCTAaHOBNEHMEM [T1aBbl
Bonokonamckoro ropogckoro okpyra

oT Ne

Popma (npumepHas) 3anpoca o npegoctasrneHnm MyHuuMnansHoun ycnyrum

(HammeHoBaHWe AgMUHUCTpaLNN)

®.1.0. 3asgsutens (npeacrasutens 3aasuTens),

NoYTOBBIN agpec (Npu Heob6XxoaAMMOCTK)

(kOHTaKTHbIN TenedoH)

(appec aneKkTPOHHOM MOYThI)

(PEKBU3NTBI JOKYMEHTA, YAOCTOBEPSIOLLErO MMYHOCTb)

(pekBn3nNTbl AOKYMEHTA, NOATBEPXKAAOLLErO
NonHOMouYMs npeacTaBuTend 3asBuTtens)

3anpoc o npeagocTtaBneHMn MyHuumMnanbHoOM ycnyru

Mpowy npepoctaBuTb MyHuumnanbHyto ycnyry «OpraHusaumss oTabixa [fgeten B
KaHWKYNSIPHOE BpeMsi» A1 NOCTaHOBKM
(ykasbiBaeTcsi pesynbTat npegoctaBnernms MyHuumnanbsHom ycnyri)

K 3anpocy npunarato:

1.
2.
3.
(ykasbiBaeTcs nepeyeHb 4OKYMEHTOB, NpeaocTaBnsemMblx 3aaBmutenem)
3assuTenb (NpeacTaBUTENb Mognuce PacwmndpoBka
3aasutens)
Jata «_ » 20 T

33



MpunoxeHne 5

K A}J,MI/IHI/ICTpaTI/IBHOMy pernameHTy,
yTBEPXOEHHOMY NOCTAHOBJIEHMEM [T1aBbI
Bonokonamckoro ropoacKoro okpyra

oT

Ne

OnucaHune AOKYMEeHTOB, HeoOXxoauMbIX onA npenocTtaBlieHUA MyHI/ILI,VIHal'IbHOI7I ycnyru

Knacc pokymeHTa | Bupbl goKkymMeHTa

O6wme onnucaHnA AOKYMEHTOB

Mpw anekTpoHHOWM
nopaye 4yepes PIry

[JoKkyMeHTbI, NnpeaocTaBnsemMblie 3asaBuTenem (npeacraBurtenem 3asaBuUTens)

3anpoc o npegocTtasneHn MyHuumnansHoOn
ycnyru

3anpoc gomkeH ObiTb ochopMieH no dopme,
yKkazaHHou B lNpunoxeHnn 4 K HacTosiLLemMy
AOMUHUCTPATUBHOMY perrameHTy

Mpun nogadve 3anonHsieTcs
MHTEepaKTnBHasa oopma
3anpoca

[ OKyMEHT, MacnopT rpaxgaHuHa MacnopTt AomkeH 6bITb 0dOpPMIIEH B COOTBETCTBUM C Mpw nogaye
yOOCTOBEPSIOLWNI Poccuinckon denepaunm noctaHoBneHnem lNpasutenbcrtea Poccumnckom npegocrtaesnseTcs
NNYHOCTb depnepauum ot 08.07.1997 Ne 828 «O6 yTBEPXOAEHUM | ANEKTPOHHLIN 0bpa3s
3asButens [MonoxeHus o nacnopTe rpaxgaHnHa Poccuinckon AOKyMeHTa
(npeacTtaButens depepauunmn, obpasuya 6naHka n onucaHus nacnopra
3assutens) rpaxgaHvHa Poccunckon ®egepauunmn»
[MacnopT rpaxxgaHunHa O6pasey nacnopTta rpaxgaHuHa Coto3za CoBeTCKnx MpepocTaBnsieTca
CCCP Couuanunctuyeckux Pecnybnuk n onmcaHme nacnopTa | 3feKTpoHHbIM obpas
yTBepxaeHbl noctaHoBneHnem CosmuHa CCCP ot AOKyMeHTa

28.08.1974 Ne 677 «O06 yTBepxaeHun MNonoxeHust o
nacnopTHon cucteme B CCCP».

Bonpoc o gencrBuTenbHOCTM nacnopTa rpaxaaHnHa
CCCP obpasua 1974 roga pewaeTtcsi B 3aBUCMMOCTH
OT KOHKPETHbIX 06CTOATENLCTB (NOCTAHOBNEHNE
MpaButenscTBa Poccunckon ®egepaunn ot
24.02.2009 Ne 153 «O npuaHaHum JeNCTBUTENBHBIMU
no 1 nona 2009 r. nacnopTtoB rpaxgaHnHa CCCP
obpasua 1974 roga Anst HEKOTOPLIX KaTeropum
MHOCTPaHHbIX rpaxkaaH 1 nuuy, 6e3 rpakgaHcTeay)
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Knacc nokymeHTa

Buabl noKymeHTa

O6wue onucaHus AOKYMEHTOB

Mpwn anekTpoHHOW
nopaye 4yepes PIry

BpemeHHoe yooctoBepeHue
NNYHOCTU rpaxKgaHnHa
Poccunckon degepaunn

®dopma yTBepxaeHa npukasom MB[] Poccum ot
13.11.2017 Ne 851 «O0 yTBEpPXAEHUN
AOMUHUCTPaATMBHOrO pernameHta MmHucrepcrsa
BHYTpPeHHUX aen Poccuinckon degepaumm no
NpefocTaBreHnto rocygapCTBEHHON YCIyrn no
BblJaye, 3aMeHe nacrnopToB rpaxgaHuHa Poccumnckon
degepauunm, yoocToBEPAOLUNX FIMYHOCTb rpaXKaaHnHa
Poccunckon ®epepaunn Ha Tepputopumn Poccumnckom
depepaunmn»

MpenoctaengaeTcsa
3NEKTPOHHbIN 006pa3
AOKYMeHTa

BoeHHbIV Ounet

®opmbl ycTaHoBreHbl IHCTpyKuuen no obecnevyeHmnto
PYHKLUMOHNPOBAHUSA CUCTEMbI BOMHCKOIO yyeTa
rpaxgaH Poccurickon ®eagepaummn n nopsigka
NPOBEAEHUS CMOTPOB-KOHKYPCOB Ha y4LU Yo
OpraHM3aumio OCyLLEeCTBEHNSA BOMHCKOIO y4eTa,
YyTBEPXKOEHHOW NpnKazomM MuHucTpa 060pOoHbI
Poccuinckon ®egepaunn ot 18.07.2014

Ne 495 «O6 yTBepxxaeHun NHCTpyKLmm no
obecnevyeHnto PyHKLMOHNPOBAHNSA CUCTEMDI
BOMHCKOrO yyeTa rpaxaaH Poccuiickon degepauum n
nopsaka NpoBeaeHUs1 CMOTPOB-KOHKYPCOB Ha fy4LUyto
OpraHM3aumio ocyLLeCTBEHNA BOMHCKOrO y4yeTa»

MpenocrtaensaeTcsa
3MEKTPOHHbIN 06pa3
AOKYMeHTa

PaspewleHne Ha BpeMeHHoe
npoXuBaHue, BblaBaeMoe
nuuy 6e3 rpaxgaHcTBa (C
OTMETKOM O paspeLleHnn Ha
BPEeMEeHHOe NpoXunBaHue)

dopma yTBEepxaeHa npukasom MB[ Poccum ot
27.11.2017 Ne 891 «O6 yTBepxaeHumn
AOMUHUCTPATMBHOrO pernameHta MnHucrepcrsea
BHYTPeHHUX aen Poccuinckon degepaumm no
NpefocTaBneHnio rocygapCTBEHHON YCIyrn no
Bblaye MHOCTPaHHbIM rpaxaaHam u nuuam 6es
rpaxgaHcTBa paspeLleHns Ha BpeMeHHoe
npoxusaHune B Poccurickon ®eaepaunu, a Takke
opM OTMETKM N BriaHka JOKYyMEHTa O paspeLLeHnn
Ha BpEMEHHOEe NpoXxnBaHne B POCCUICKON

MpenoctaesngaeTcsa
3NEKTPOHHLIN 0bpa3
AOKYMeHTa
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Knacc nokymeHTa

Buabl noKymeHTa

O6wue onucaHus AOKYMEHTOB

Mpwn anekTpoHHOW
nopaye 4yepes PIry

depepaunmn»
CBngeTenbcTBO O dopma yTBepxaeHa npukasom MBL Poccum ot MpepocrtaengaeTcsa
paccMOTpeHUn 21.09.2017 Ne 732 «O cBugeTenbcTee 0O 3NIEKTPOHHbLIN 0bpa3
XogaTancTBa O NPU3HaAHUM | pacCCMOTPEHMM Xo4aTancTea O NPU3HaHMM 6exeHUeM | AOKyMeHTa
nuua 6exeHuem Ha Ha TeppuTopun Poccuinckon degepaumnm no
Tepputopmn Poccumckon cywiecTtBy» (BMecTe ¢ «[lMopsgkom ocopmneHus,
depgepauunm no cywecTsy Bbldauv n obMeHa cBugeTenscTBa 0 pacCMOTPEHUN

XogaTtancTea 0 Npu3HaHUK BeXeHUEeM Ha TeppuTopumn

Poccunckon ®efepaumm no cywectay»)
Bua Ha xntenbcTBO, O6pasey 6naHka yTBepxaeH npukasom MB[ Poccum MNpepocTtaBnsaeTcs
BbljaBaemoe o1 09.08.2017 Ne 617 «O6 yTBEp>xaeHun bopm 3IEKTPOHHbIN 06pa3
WHOCTPaHHOMY rpaxkgaHuHy | 6naHKoOB BMAA Ha XUTENbCTBOY AOKyMeHTa
(aybnukaT B1aa Ha
XUTENbCTBO)
Bua Ha xuntenbcTBO Nuua O6pasey 6naHka yTBepxaeH npukasom MB[ Poccum MpepocTtaBnsieTcs
0e3 rpaxgaHcTBa, o1 09.08.2017 Ne 617 «O06 yTBepxaeHun opm 3IEKTPOHHbLIN 06pa3
coaepaLlmin SNeKTPOHHbIM | BNaHKoB BMaa Ha XUTENbCTBOY AOKyMeHTa
HocuTENb MHopMaLmn
CnpaBka 0 pacCMOTPeHUn dopma cnpasku yTBepxgeHa npukazom MB/L Poccun | NMpepocTtaensietcs
3asaBneHns o oT 28.09.2017 Ne 741 «O06 yTtBepxxaeHun Nopsgka 3NEKTPOHHbIN 0bpa3
npeaocTaBneHnn odhopmIieHus, Bblgayn n obMeHa cBMAETENLCTBA O AOKYMeHTa
BPEMEHHOro ybexuiia Ha nNpeaocTaBneHnn BpEMEHHOIO yoexuila Ha
Tepputopun Poccuickom Tepputopun Poccurickon ®egepauumn n opm
depepauunm AOKYMEHTOB, BblJaBaeMbIX MHOCTPAHHbIM rpaxkgaHam

n nuuam 6e3 rpaxaaHcTea, obpaTmMBLUIMMCSA 3a

npeaocTaBneHneM BpeMEHHOro yoexuia Ha

Tepputopun Poccunckon degepauum»
CBunaeTenbcTBo O dopma 6naHka yTBepxaeHa npukasom MB[ Poccumn MNpepocTtaBnsaeTcs
npegnocTaBneHnmn oT 28.09.2017 Ne 741 «O6 ytBepxxaeHumn Nopsgka 3IEKTPOHHbIN 06pa3
BPEMEHHOro ybexuiia Ha odhopMIeHUs, Bblgayun n obmeHa cBMaeTenbcTBa o AOKyMeHTa
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Knacc nokymeHTa

Buabl noKymeHTa

O6wue onucaHus AOKYMEHTOB

Mpwn anekTpoHHOW
nopaye 4yepes PIry

Tepputopun Poccumckon
depepaunu

npeaocTaBneHnn BpEMEHHOro yoexuila Ha
Tepputopumn Poccuiickon ®egepauumn n gopm
AOKYMEHTOB, BbldaBaeMblX MHOCTPaHHbIM rpaxaaHam
n nuuam 6e3 rpaxaaHcTea, obpaTuBLUIMMCSA 3a
npeaocTaBneHneM BpeMEHHOro ybexuia Ha
Tepputopun Poccuiickon degepaumm»

CnpaBka O NPUHATUN K dopma yTBepxaeHa npukasom MBL Poccuu ot MpepocrtaengaeTcsa
paccmoTtpeHuto 3asernedna | 09.11.2017 Ne 846 «O6 yTBepxaeHun 3MIEKTPOHHbLIN 0bpa3
0 Bblgade BMaa Ha AOMUHUCTpPaTUBHOIO pernameHta MmnHucrepcrea AOKyMeHTa
XNTENbCTBO (NpoasieHnn BHYTpeHHuX aen Poccunckon degepaumm no
BMAA Ha XUTENbCTBO) NpeaoCTaBEHNIO rocygapCTBEHHOM YCIyrn no
BblAavye MHOCTPaHHbLIM rpaxgaHam u nuuam 6es
rpaxgaHcTBa BUAA Ha XUTenbCTBO B POCCUINCKON
depepaunmn»
[oKymeHT, [loBepeHHOCTb [loBepeHHOCTb AomKHA BbiTb 0OOpMIIEHa B MNpepocTtaBngaeTcs
noaTeepXaaroLmnm cooTBeTCTBMU C TpeboBaHMSAMM 3aKkoHo4aTENbCTBA 3NEKTPOHHbIN 0bpa3
NONMHOMOYMS Poccuinckon degepaunn, B Tom ymcne ct. 185, 185.1 AOKyMeHTa
npegcraBvTens "paxkgaHckoro kogekca Poccuinckon denepaummn
3asasuTtens
[loKymeHT, [lOKyMeHT, [lokymMeHT opopmMIisieTcsl B COOTBETCTBUM C MpenocrtaesngaeTcsa
nogTeepXaaroLmnm noaTeepXaaroLLnn npaso TpeboBaHNSMK, YCTAaHOBINEHHbIMU 3NEKTPOHHbIN 0bpa3
npaso Ha Mepy Ha Mepy couunanbHON 3akoHogaTtenbcTBOoM Poccuickon depepauunm AOKyMeHTa
coumanbHoOn noaaepxkn
noaaepXku (B
cny4yae ero
OTCYTCTBUSA B
pacrnopsiKeHnn

OpraHoB BJ1aCTH,
OopraHoB MeCTHOIo
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Knacc nokymeHTa

Buabl noKymeHTa

O6wue onucaHus AOKYMEHTOB

Mpwn anekTpoHHOW
nopaye 4yepes PIry

camoynpaBneHus
Unn opraHunsauumm)

CBunOeTenbLCTBO O
poxaeHun pebeHka

CBuaeTenbcTBO O
poxaeHun pebeHka

[oKkyMeHT opopMnaeTcsi B COOTBETCTBUU C
depnepanbHbIM 3akOHOM OT 15.11.1997 Ne 143-03
«O6 akTax rpakgaHcKoro COCTOSIHUSA», NPUKa3oM
MwuHiocTta Poccum ot 13.08.2018 Ne 167 «O6
yTBEpPXaeHUM bopm GnaHKoB CBNOETENBLCTB O
rocy4apCTBEHHOM PErNCTPaLMn aKTOB rpaX4aHCKoro
coctosaHus u MNMpaBun 3anonHeHns dopm dnaHKkoB
CBMOETENLCTB O rOCYAapCTBEHHOW PErncTpaLmm akToB
rpaXgaHCKOro COCTOSIHUS»

MpenoctaengaeTcsa
3NEKTPOHHbIN 06pa3
AOKYMeHTa

[ OoKyMeHTbI, 3anpawmBaemMblie B Nopsaake MeXBegoMCTBEHHOro MH(POPMaLMOHHOIo B3auMoaencTeus

CeefeHus, CeefeHus, [lokymeHT odpopmMnisieTcs B COOTBETCTBUM C MpepocraengaeTcsa
nogTeepxaaroLume nogTeepxaatoLine Mecto TpeboBaHNSMN, YCTAaHOBNEHHBIMU 3NEKTPOHHbIN 0bpa3
MECTO XUTeNbCTBa Xntenocrtea pebeHka Ha 3akoHogaTtenbcTBoM Poccuickon depepauunm AOKyMeHTa

pebeHka Ha Tepputopmn MockoBcKoM

TeppuTopumn obnactu

MockoBckon

obnactu

[OKyMeHTHI, [OKyMeHTHI, [okymeHT opopmnsaeTca B COOTBETCTBUM C lNMpepnocTaBnsietca
noaTeepxaaroLme noaTBepxaaroLLme npaso TpeboBaHNSAMN, YCTaHOBNEHHbIMU 3NEeKTPOHHbLIN 0bpa3
npaso Ha mMepy Ha Mepy counaribHON 3akoHogartenbcTtBoM Poccunckon denepaumm AOKyMeHTa
coumanbHon noaaepXxku (B cnydae nx

noanepXxkn (B HaxoXxaeHus B

crny4vae ux pacnopsXeHnn opraHoB

HaxoxXgeHund B

BJf1acTtn, opraHoB MeCcTHOro
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Knacc nokymeHTa

Buabl noKymeHTa

O6wue onucaHus AOKYMEHTOB

Mpwn anekTpoHHOW
nopaye 4yepes PIry

pacnopsiXeHnu
OpraHoB BnacTu,
OpraHoB MECTHOro
camoynpasneHus
U opraHnsaumm)

camoynpasfeHns unm
opraHmsaummn)
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MpunoxeHne 6

K AOMWUHUCTPATUBHOMY permnameHTy,
yTBEPXXOEHHOMY MOCTAHOBMEHWEM [NaBbl
Bonokonamckoro ropogckoro okpyra

oT Ne

dopma pelueHUs 06 oTkase B npuemMe AOKYMEHTOB, HeO6XO0AUMbIX ANA NpefocTaBleHus
MyHuuMnanbHoM ycnyru
(OhopmnseTca Ha oduumansHoM GnaHke AgMUHUCTpaLmn)

Komy:

(bamunusa, umMmsa, oT4eCTBO (PU3MYECKOro
nnua)

PELLEHUE
06 oTKase B NnpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpenocTaBreHust
MyHuuunanbHon ycnyrmn «OpraHuMsaums oTabixa AeTer B KAHUKYNSAPHOe BpeMsi»

B npveme OoKymeHTOB, HeobxoauMbIX ONs npegoctaBneHuss MyHuumnanbHOW ycnyru
«OpraHusaumsi oTablxa OeTel B KaHUKynsipHoe Bpemsi», Bam oTkasaHo no creaylowmm
OCHOBaHUAM:

Ne HanmeHoBaHne ocHoBaHus ans PasbscHeHne NPpun4YnH OTKa3a B Nnpmneme
NyHKTa OTKa3a B COOTBETCTBUU C
A}IlMI/IHI/ICTpaTI/IBHbIM pernameHToMm

12.1.1. | ObpalieHne 3a npegocTaBrieHMEM | YKa3aTb KakoW opraH Bnactu, OpraH
nHON MyHuUMNanbLHOW yCryru MECTHOro camMmoynpasneHus
npegocTtaBnsaeT ycnyry, ykasaTb
MHOPMAaLIMIO O MECTE HaxXOXAeHUN

12.1.2. | 3agBuTenem npeacTaBfieH HEMosHbIA | YKasaTb  MCYEpnbiBaOWMA  NepeyvYeHb
KOMMNMEKT OOKYMEHTOB, HEOOXOOMMBbIX | AOKYMEHTOB HenpeacTaBNeHHbIN
ans npegoctasneHns MyHuumnansHon | 3assutenem

ycnyru

12.1.3. | [JOKyMeHTHI, HeobOxoanMble anga | YkasaTb  ucdepnbiBalOWMA  nNepeyveHb
npegocTaBneHns MyHUUMNANbHOW | JOKYMEHTOB, YTPaTUBLUUX CUMYy
ycnyru ytpaTunm cuny

12.1.4. | JokymeHTbl coaepxaT MOAYUCTKM U | YKasaTb  McYeprnbiBaloLWMiN  NepeyveHb
NCMpaBreHnsa TeKcTa, He 3aBepeHHble | JOKYMEHTOB, COoAepXallmX MNOAYUCTKUA U

B nopsiake, YCTAHOBJSIEHHOM | UCMNPAaBfIEHNA TEKCTa, HE 3aBepeHHble B

3aKoHo4aTenbCTBOM Poccuiickon | nopsagke, yCTaHOBIIEHHOM

denepauunm 3aKoHOOdaTeNbCTBOM Poccuinckon
depepauynm

12.1.5. | [lokyMeHTbl copepkaT MoBpexaeHus, | YkasaTb  UcYepnbiBalOWMUN  NepeyeHb
HanMune KOTOPbIX He TMO3BOMSET B | AOKYMEHTOB, coaepKallmx NOBPeXaeHus
NONTHOM obbeme NCNomnb3oBaThb
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NHpopmaumto n cBefeHus,
cogepxawimeca B [OOKYMEHTax Ans
npegocTaBneHns MyHunumnansHom
ycnyru

12.1.6. | HekoppekTHOe 3anonHeHune | YkasaTb nons 3anpoca, He 3anofiHEeHHbIe
obsizatenbHbix nonen B dopMme | 3asButenem nmbo 3anofiHEHHbIE He B
MHTepakTnBHoro 3anpoca Ha Prry nonHom obbeme, NMMBO C HapyLleHnem
TpeboBaHui yCTaHOBIEHHbIMU
AOMUHUCTPATUBHBIM pernameHToMm

12.1.8. | Nogaya 3anpoca M MHbIX OOKYMEHTOB
B 3IIEKTPOHHOM hopMe, NoANUCaHHbIX
C NCcnosib3oBaHNeM arl, He
npyHagnexawen 3asBuTento  Unu
npeacrasutento 3assutens

[lononHuTenbHO MHpopMUpyeMm:

(ykasblBaeTcss MHopmaums, Heobxooumasi Ans YCTpPaHeHWs MNpuMYMH OTKasa B npueme
[OKYMEHTOB, HeoOXoAMMbIX AONs npeaoctaBneHns MyHuuMnanbHOM Yycnyru, a Takke WHas
AONonHUTENbHas HOPMaLUUS NPy Hanu4nmn)

(ynonHomo4veHHoe OOIMKHOCTHOE nvuo (nognucb, hamunus, nHULManbl)
AOMUHUCTpaUmn)

« » 20 .
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MpunoxeHue 7

K AOMWUHUCTPATUBHOMY perfnameHTy,
yTBEPXX4EHHOMY NOCTAHOBMEHWEM [NaBbl
Bonokonamckoro ropogckoro okpyra

oT

Ne

MNMepeyeHb U cogepxaHMe aagMUHUCTPATUBHbIX 4ENCTBUNA, COCTaBNAOLWUX aAMUHUCTPATUBHbIE NpoLueaypbl
|. CueHapumn npenoctaBneHns MyHumumnanbHoun ycnyru nocpeactsom PITY

1. MNopsaaok BbINOMTHEHMA aAMUHUCTPATUBHbIX A4eUCTBUU Npu obpaweHnu 3aasuTtensa nocpeacteom Py

1. [Mpuem u pernctpauymsa 3anpoca U JOKYMEHTOB, HEOOXOAUMbIX
ana npepoctaBneHnss MyHmumnanbHom ycnyrum
MecTo AomunnHuctpatmed | CpegHun Tpynoemkoctb | Kputepum CopepxaHvne 0encTBugd, cBegeHus O
BbINOSTHEHUSA ble AeNCTBUS CpOK NPUHATUA PELLEHUI | AOMKHOCTHOM L, OTBETCTBEHHOM 3a
npoueaypbl/ BbINOSTHEHN BbINOSIHEHNE aAMUHUCTPATUBHOIO
ncnosnb3yemas | AencTeng, pesynbtaT agMUHUCTPATUBHOIO
nC OEencTBMs 1 NOPSIAOK ero nepegaydn, cnocob
domkcaumn pesynbTaTta
PMrY/BUC/ Mprem un 1 pabounn | 15 MuHyT CooTBeTCTBUE 3anpoc v npunaraemble AOKYMEHTbI
AOmMuHUCTpaL | NpeaBapuTenbHasa | AeHb npeacTaBrneHHbIX NoCTynarT B UHTErpupoBaHHyto ¢ Py
ns npoBepka 3aasutenem BUC.
AOKYMEHTOB AOKYMEHTOB PesynbTatom agMMHUCTPATUBHOIO
TpeboBaHuAM, OEencTBus sBnsieTca npmem 3anpoca.
YCTaHOBJIEHHbIM Pesynbtat (prkcupyeTcs B 9NEeKTPOHHOWN
3akoHogartensctBo | popme B BUC AgMmmnHucTpaumm
M Poccuinckon
depepaunu, B TOM
yucne
ALOMUHUCTPATUBHBI
M pernaMmeHToM
AomuHunctpay | lNposepka 10 MUHYT CooTBETCTBUE lMpencraBneHHble JOKYMEHTDI
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na/BNC

KOMMMEKTHOCTH
AOKYMEHTOB MO
nepeyHto
AOKYMEHTOB,
HeobxoanmMbIx Ans
KOHKPETHOro
pesynbTaTta
npenocTasneHns
MyHuumMnansHou
ycnyrum

npeacTaBneHHbIX
3asButenem
OOKYMEHTOB
TpeboBaHuAM,
YCTaHOBJIEHHbIM
3aKoHOOaTENbCTBO
M Poccunckon
depepaunu, B TOM
yucne
ALMUHUCTPATUBHBI
M perfiameHTom

Peructpauuns
3anpoca nnbo
OTKa3 B
perncrpaumm
3anpoca

30 MUHyT

CooTtBeTcTBME
npeAacTaBneHHbIX
3asButenem
OOKYMEHTOB
TpeboBaHuAM,
YCTaHOBMEHHbIM
3aKOHO4ATENbCTBO
M Poccunckon
depepaunmn, B TOM
yucne
ALMVHNCTPATUBHBI
M pernameHTom

NPOBEPATCA HA COOTBETCTBUE NEPEYHIO
OOKYMEHTOB, HeObXxoanMbIX Ang
npegocTtasneHns MyHuuunanbHON ycnyru.
B cnyyae oTcyTCcTBMS Kakoro-nmbo
OOKyMeHTa, noanexatiero npeactaBneHunto
3aasutenem, 4OMKHOCTHBIM NIULOM
AoMuHUCTpaums, gopMmpyeTcs peLleHne
06 oTKkase B npueme LOKYMEHTOB.

PelwieHne o6 oTkase B npneme JOKYMEHTOB
nognuceiBaeTcs Ol ynonHOMOYEHHOro
OOIMKHOCTHOrO Nimua AOMUHUCTPaUMK U He
nosgHee cnegytoLlero paboyvero gHA
HanpasnseTca 3assutento B JINYHbIN
kabuHeT Ha PIIIY.

B cnyyae oTcyTCcTBMS OCHOBaHUM AN
oTKasa B npuemMe JOKYMEHTOB,
HeobxoauMbIX 4Ns NnpeaocTaBneHns
MyHuuunansHom ycnyru, 3anpoc
pernctpupyetcs B8 BUC AgmmnHmnctpaumm, o
yem 3aaBuTenb ysegomnseTcs B JIMYHOM
kabuHeTe Ha PITY.

PesynbTtatamn agMUHUCTPATUBHOIO
OenCcTBNA ABNATCA pernctpauusa 3anpoca
0 npegocTasneHm MyHuumnansHoOM ycnyru
nnbo oTKa3 B ero permcrpauum.

PesynbTat prkcupyeTcs B 9NeKTPOHHOM
dopme B BUC AgMuHUCTpaumm, a Takke Ha
PIry
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2. PopMmupoBaHue 1 HanpaBrieHUe MeXBeAOMCTBEHHbIX MH(POPMaALIMOHHbIX 3aNpPoCcoB
B opraHbl (opraHuMsauuu), ydacTeyrowme B npegoctaBneHn MyHuumMnansHOM ycnyrm

MecTo AomMmnHncTpaTtuBHbl | CpegHni Tpyaoemkoctb | Kputepum npunatna | CoagepxaHme AeNCTBUS, CBEOEHUS O
BbIMOMHEHUS € AencTBus CpOK peLueHum AOJDKHOCTHOM NuLEe, OTBETCTBEHHOM 3a
npoueaypbl/nc BbIMOMNHEHN BbIMOMNHEHWEe aiMUHUCTPATUBHOIO
nonb3yemas S AencTBus, pesynbTat agMUHUCTPATUBHOIO
nC OEenCcTBUS 1 NOpSLOK ero nepegayu,
cnocob dukcaummn pesynbrarta
Aomnuuctpay | Onpegenenuve 1 pabounin 15 MUHYT Hanuune B nepeyHe | JormkHOCTHOE NULO AOMUHUCTPAUUK
na /BUC cocTaBa AEeHb OOKYMEHTOB, dopMupyeT 1 HanpasnseT
OOKYMEHTOB, HeobxoOuMbIX ANs | MeXBeAOMCTBEHHbIM MHOPMaLMOHHbIN
noasniexatumx npegocTaBneHns 3anpoc, ecnv OTCyTCTBYIOT crieayrouime
3anpocy y MyH1UMNansHOM OOKYMEHTbI U OHU HEeoBXoANMbI ANs
denepanbHbIX ycrnyru, npegocrasneHns MyHuuunanbHOW ycnyru:
opraHoB OOKYMEHTOB, 1)cBefeHun, noaTBEPXKOAOLWNX MECTO
NCMNOMHUTENBHOWN HaxoasLWmMxcs B Xutenbctea pebeHka Ha TeppuTopumn

BNacTW, UHbIX
OpraHoB BMacTH,
OpraHoB MEeCTHOrO
camoyrpaBreHus,
HanpaBneHue
3anpoca

pacrnopsiXeHun y
deaepanbHbIX
opraHoB
NCMNONHUTENBHOWN
BMNacTu, UHbIX
OpraHoB BriacTy,
OpraHoB MEeCTHOrO
camoynpasfeHus

MockoBckon obnactu(l nmasHoe
ynpasfeHue no Bonpocam Murpauuu
MuHuctepcTBa BHYTPEHHUX Oen
Poccunckon ®egepaunn);

2) OOKYMEHTbI, NoATBEPXKAAOLLME NPaBO
Ha Mepy counarnbHOn noaaepxku(s
cnyyae ux HaxoXOeHUs1 B pacrnopsiKeHUm
OopraHoB BflaCTW, OPraHOB MECTHOro
camoyrnpasfeHnsa Unm opraHnsauun).

B BNC npocTtaBnsieTcs oTMeTKa o
Heo6Xxo4MMOCTH OCYLLECTBEHMS 3anpoca
AOKyMeHTa y doeiepanbHOro opraHa
NCMNOSTHUTESbHOM BACTU 1 HanpasnsaeTcs
MEXBEe4OMCTBEHHbIN NH(OPMaLNOHHbIN
3anpoc.

PesynbTtatom agMUHUCTPATUBHOIO
OEenNCTBUS SBNSETCS HanpaBreHne
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MecTo AoMnHucTpaTtuBHbl | CpegHuin TpypoemkocTb | Kputepun npuHatna | CogepxaHme AencTBus, CBEAEHUS O
BbINOSTHEHUSA € OencTBuS CpOK peLLeHnn AOIMKHOCTHOM nnUe, OTBETCTBEHHOM 3a
npouenypbl/nc BbIMOMHEHN BbIMOMIHEHNE aAMUHUCTPATUBHOTO
nonb3yemas S AEeNCTBUS, pesynbTaT agMUHUCTPATUBHOIO
nC AEeNCTBUS 1 NOPSIAOK ero nepenayu,
cnocob dumkcaunn pesynbrarta
MeXBeOMCTBEHHOr0 NHPOPMAaLIMOHHOIO
3anpoca.
PesynbTat pykcupyeTtcs B 9NeKTPOHHOM
dhopme B cUCTEME MEXBEAOMCTBEHHOMO
3IIEKTPOHHOro B3auMOencTBus
KoHTponb 1 pabouunn Hanuune B nepeyHe | [poBepka NocTynneHns oteeTa Ha
npegocTtaBneHns | geHb (5 OOKYMEHTOB, MeXBeJOMCTBEHHbIE MH(POPMALNOHHbIE
pesynbTaTta paboymx HeobxoguMbIX 4ns | 3anpocsl.
3anpoca AHen) npegocTaBneHns Pe3ynbTatom agMMHUCTPaTUBHOIO
MyHuumMnansHom AEeNCTBUS SABMSETCA NonyyYyeHne oTeeTa Ha
ycnyru, MeXBeLOMCTBEHHbIN NHOPMALIMOHHbIN
OOKYMEHTOB, 3anpoc.

HaxoOsALWmnxXcs B
pacnopsiKeHun y
OpraHoB 1 (unwn)
opraHmsaumn

PesynbTaT hukcmpyeTcs B 3NEKTPOHHOMN
dopMe B CUCTEME MEXBELOMCTBEHHOIO
3NEeKTPOHHOro B3aMMoaencTans

3. PaCCMOTpeHMe AOKYMEHTOB U NPUHATUE peleHnsa o noaroToBKe pe3yrfibtaTta npegocrtaBlieHUsA MyHVILI,I/InaﬂbHOﬁ

ycnyru
MecTo AomuHucTpaTtmeHbl | CpegHun TpynoemkocTt | Kputepum npuHsatus | CogepxaHme OencTBus, CBEOEHUS O
BbIMOMHEHUSA € OencTBus CpOK b peLLeHnI AOJHKHOCTHOM NuLEe, OTBETCTBEHHOM 3a
npoueaypbl/nc BbIMOSHEHUS BbIMOSIHEHNE aAMUHUCTPATUBHOIO
nonb3yemas AEeNCTBUS, pesynbTaT agMUHUCTPATUBHOIO
nc OencTBUs 1 NopsaaoK ero nepegayu,
cnocob cumkcauymm pesynbTtaTa
AomuHunctpay | NMpoBepka OTcyTcTBME Unu [omKkHOCTHOE NUUo AOMUHUCTPaLMN Ha
nsa /BUC OTCYTCTBUS UNN Hanuyne OCHOBaHMSA | OCHOBaHUM COBPaAHHOro KOMMMeKkTa
HanM4us ONsi OTKasa B OOKYMEHTOB, MCXO4A U3 KpUTEPUEB
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MecTo
BbINOSTHEHUSA
npouenypbl/nc
nonb3yemas
nC

AOMWHUCTPATUBHbI
e AencTens

CpegHun
CpOK
BbINOSTHEHUS

TpynoemkocT
b

Kputepum npuHAaTms
peLleHnmn

CopepxaHne OencTemsa, CBeAeHus O
JOIMKHOCTHOM NnLEe, OTBETCTBEHHOM 3a
BbINOSIHEHNE aAMUHUCTPATUBHOTO
AencTBuS, pesynbTaT agMUHUCTPATUBHOMO
AEencTBus 1 NOPSIAOK ero nepenayn,
cnocob dumkcaummn pesynbrarta

OCHOBaHUM AN
OoTKasa B
npegocTaBneHnm
MyHunumnansbHon
ycnyrm

npenocTaBreHnn
MyHnumnansHoW
ycnyru B
COOTBETCTBUM C
3aKOHOAaTENbCTBOM
Poccunckon
depepaunu, B TOM
yucne
AOMUHNCTPATUBHBLIM
pernaMmeHTom

npegoctasneHns MyHuuunanbHOW ycnyru,
yCTaHOBMEHHbIX AOMUHUCTPATUBHbBIM
perrnameHToM, onpeernsieT BO3MOXHOCTb
npenoctasneHma MyHuumnansHoW ycnyrm
n popmumpyet B BAC npoekT peLieHuns o
npegoctasneHn MyHuumnanbHOM ycryru
unm o6 oTkase B ee NnpeaocTaBfeHnun.
Pe3ynbTatom agMMHUCTPaTUBHOIO
AEeNCTBUS ABMSETCHA YCTaHOBMNEHNE
HanNU4ns N OTCyTCTBUSA OCHOBaHUN AN
OoTKasa B npegocTaBneHnu
MyHMUMnanbHOW yCnyru, NpUHSaTNE
pelleHne o npeocTaBneHum
MyHuumnansHom ycnyrm unm o6 oTkase B
ee npeaocTaBfieHun.

PesynbTaT hukcmpyeTtcsa B Buae npoekra
peLlleHnsa o NpegocTaBneHnm
MyHumMnansbHOW ycnyrm
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4. NMpuHATUe pelueHnsa o npepocTaBneHun (06 oTkase B npeaocTaBieHUN)
MyHuuMnanbHom ycnyru u ocpopmneHue pesynbTata npegocrtaBneHnsa MyHMumnanbHOM ycnyrm

MecTo ALMUHNCTPATUBHBI CpegHui TpynoemkocT | Kputepuun npuHATUA CopepxaHune gencreums,

BbIMOMHEHNSA e AencTeus CpOK b peLueHum CBeAEeHNs 0 JOMKHOCTHOM fnuue,

npoueaypbl/nc BbIMOMHEHNSA OTBETCTBEHHOM 3a BbIMNOMNHEHNE
nonb3yemas aAMWHUCTPATUBHOIO AENCTBUS, pe3ynbTaT
nCc aZlMUHUCTPATUBHOIO OENCTBUA N NOPAJ0K

ero nepegayu, cnocob cukcaumm

pesynbTaTta

AomnHuctpay | PaccmoTtpeHune 2 paboumnx CooTBeTCTBUE YNONMHOMOYEHHOEe  AOSMKHOCTHOE  NULO
na/BNC npoeKkTa peLLeHns OHS npoekTa peweHns | ADMMHUCTPaUUM paccMmaTpuBaeT MNpPOeKT
TpeboBaHusIM peweHna Ha npegMeT COOTBETCTBUSA
3akoHoAaTenbCcTBa TpeboBaHWsM AOMUHNCTPATMBHOIO
Poccunckon pernameHTa, MOMHOTbLI U  KayecTsBa
depepaumm, B TOM | NnpegocTasneHns MyHuUMnanbHOW ycnyru,
yucne a Takke OCYyLeCTBNsSeT KOHTPOSb CPOKOB
AOMUHUCTPATMBHOMY | NpefocTtaBneHns MyHuumnanbHOM ycnyru.
pernameHTy MoanucblBaeT  MPOEKT  peweHuss o

npegoctasneHn MyHuuMnanbHOM ycnyrm
unn ob oTkase B ee NpedocTaBneHUn C
NCNofib30BaHNEM 3MEKTPOHHOW Noanucu B
BUC un HanpaBnaet OOMKHOCTHOMY vy
AOMUHUCTpaUmn ans HanpaBneHus
pesynbtarta npegocTaBneHns
MyHuumMnansHom ycnyrmn 3asiBuTtento.
PesynbTatom agMUHNCTPATUBHOIO
AENCTBUSA  ABMFETCH  yTBepXOeHne WU
noagnvcaHne, B TOM 4YUCre 3NEKTPOHHOM
NMoAanuCbIO, PELLeHUs O NpefocTaBIieHUM
MyHUUMNanNbHOM yCrnyrm unuM oTkas B ee
npeaocTaBrneHnn.

PesynbTat (pukcmpyeTca B BUAE peLLeHus
O  rnpepocTaBrieHun MyH1umMnansHou
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MecTo AOMWHUCTPATUBHDI CpegHun TpynoemkocT | Kputepum NpuHATUS CopepxaHune gencreus,
BbINOSIHEHUSA e OencTBus CpOK b peLLeHnn cBefEeHNs O JOIMKHOCTHOM NnunLe,
npouenypbl/nc BbIMOMHEHNSA OTBETCTBEHHOM 3a BbINOSIHEHNE
nonb3yemas agMVHUCTPATMBHOMO OENCTBUS, pe3ynbTaT
nC aAMWHUCTPATUBHOIO AENCTBUA N NOPAJ0K
ero nepegaym, cnocob cukcaumm
pesynbTarta
ycnyrm unm o6 oTkaze B ee
npegocTaBneHnu
5. Bbipgaya pe3synbTaTa npegoctaBneHus MyHuumnanbHon ycnyrm 3asaBuTento
MecTo AOMWHUCTPATUBHDI CpegHun TpynoemkocT | Kputepum NpuHATUS CopepxaHue gencreus,
BbINOSIHEHUSA € 0enCcTBuS CpOK b peLLeHnn CcBeLEeHNs 0 JOIMKHOCTHOM NnunLe,
npouenypbl/nc BbIMOMHEHNSA OTBETCTBEHHOM 3a BbINOSIHEHNE
nonb3yemas agMUHUCTPATMBHOIO OENCTBUS, pe3ynbTaT
nC aAMWHUCTPATUBHOIO OENCTBUA N NOPAO0K
ero nepegayu, cnocob cukcaunm
pesynbTarta
BUC/PITY HanpasneHue 1 paboumn CooTBeTcTBME [JomkHoCcTHOEe  nuMuo  AQMUHUCTpauumn
pesynbTaTta O€eHb npoekTa pelleHnsa | HanpaBnaeT pesynbTaT MpeaocTaBreHns
npegocTaBneHns TpeboBaHnAM MyHuuunansHOW  ycrnyru B  (opme
MyHuumnansHom 3aKkoHogaTenbCcTBa 3rIEKTPOHHOIo JOKYMEHTa, MOAMNMCaHHOro
ycnyrn 3asBuTento Poccuinckon 3MEKTPOHHOM NOAMUCHI0 YNOTHOMOYEHHOIO
degepaun, B TOM | AO/PKHOCTHOrO Jnvua AMUHMCTpauuu B
yucne JInyHbIn KabuHeT Ha PIITY.
AOMUHUCTPATMBHOMY | 3asBuTesNb yBeAOMMAEeTCAa O MNoslyYeHun
pernameHTy pe3ynbtata npegocTaBneHns
MyHuuunansHon  ycnyru B JIM4HOM
kabuHeTe Ha PIITY.
Pesynbtar dukcupyeTcs B BUC
AoMunHucTpaumn, JlnyHom kabuHeTe Ha
PIry
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MecTto
BbINONHEHUS
npouenypbl/nc
nonb3yemas
nc

ALOMUHNCTPATUBHBI
e AencTeus

CpegHun
CpOK
BbINOSIHEHUSA

TpynoemkocT
b

Kputepum npuHAaTms
peLleHnmn

CopepxxaHne gencreus,
cBefeHus O JOMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a BbINOSHEHNE

agMUHUCTPATMBHOIO OENCTBUS, pe3ynbTaT
aAMUHUCTPATUBHOIO AENCTBUA N NOPSAO0K
ero nepegaym, cnocob cukcaumm
pesynbrarta
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